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FREQUENTLY ASKED QUESTIONS
1.1 AUCTION

HOW TO SETUP VIEWING DAYS FORMULA?

To set up automated viewing times, assigned to specific auction category:
1. Inthe Search box enter Viewing Days Formula, and then choose the related link.

2. The Viewing Days Formula window opens.
Create new line and fill in information for each viewing day for selected auction category.

P Edit - Viewing Days Formula — O >

- HOME o
== -y
ﬂ DD x @ ITC“ITL ;—:\ E::sl:lter

MNew Wiew Delete Show as Motes Links )
List Chart i Find

V.Iell',\‘.r.lng Days Formula - Type to filter (F3) Auction Category + | =2 | v

Mo filters applied

Auction Date Formula  Viewing Times Special Motes

Category

[General JEENEVERE} 10.00.am - 7.00pm

General -2D 10.00.am - 7.00pm

General -1D 10.00.am - 7.00pm

General -00D 8.00am - 9.30am

oK

Field name Type Description
Auction Category Dropdown Select a category to assign viewing date and time.
Date Formula Enter date formula related to an auction day.

(Example: -3D will automatically generate date for
viewing 3 days prior to an auction day)

Viewing Times Enter viewing time for selected auction category and
a day.
Special Notes Enter notes to be published online.
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Example:

Viewing for a general auction always starts 3 days before an auction day.
Instructions:
To setup the first viewing day, which is 3 days before an auction, in new line:
e select Auction Category from the list
e in Date Formula column enter: -3D
e inViewing Times column enter viewing times for the first viewing day
e in Special Notes column enter comments you want to publish

That creates the first viewing day for a General Auction.

To setup the second viewing day, which is 2 days before an auction, in new line:
e select Auction Category from the list
e in Date Formula column enter: -2D
e inViewing Times column enter viewing times for the second viewing day
e in Special Notes column enter comments you wish to publish

That creates the second viewing day for a General Auction.

To setup the third viewing day, which is 1 day before an auction, in new line:
e select Auction Category from the list
e in Date Formula column enter: -1D
e inViewing Times column enter viewing times for the third viewing day
e in Special Notes column enter comments you wish to publish for customers

That creates the third viewing day for a General Auction.

To setup viewing on an Auction day, in new line:

e select Auction Category from the list

e in Date Formula column enter: -00D

e inViewing Times column enter viewing times for an Auction day

e in Special Notes column enter comments you wish to publish for customers

That creates viewing on an Auction day for a General Auction

3. Select the OK button to save viewing days.
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Now, when you apply the general auction category in an auction header, the Viewing Days And
Times field is populated from the formulas.

Auction Details

Mo.:
Auction Name:

Auction Date:

uctionTimer _ ____ J08:30:00

Auction Category:

Auction Type:

Auction Location Mo.

Viewing Days And Times:

-]
|Music and Sport memorbilia
|16/11/2016 v]

o o o e o o e o o o e e e
|Genera| ~ (1

- SPORTING ART & RELAT w

TOWNLEYHALL w

13 November 2016 10.00.am - 7.00pm; 14 Movember 2016 10.00.am - A
v




HOW TO CHECK WHICH ITEMS ARE UNCLEARED FOR AN AUCTION?

To view a list of all uncleared articles assigned to specific auction:
1. Inthe Search box enter Auctions and then choose the related link.

The Auctions window opens.

P Auctions - Microsoft Dynamics NAY - m} X
e v |E Auction House » Home » Auctions x'_,"‘ |auct|on4 |
Bl rove | actons Q
2o & @ s O ; S i
/ a1 3 i (i 3‘
ﬂ T EpEditlise | (e - = U=y [u ! =) x
New Edit Auction Auction Line Pre Sale Post Sale h Show as OneMote MNotes Links Refresh Clear  Find
X Delete Day Report Advice  Advice Chart Filter
Mew ' Report = Show Page
Role Center Auctions - Type to filter (F3) | No. - | > | hd User Assignments -
All Receipts No fi ied
Auctions o filters applies
Sales Invoices Ne. Auction Name Aucti.. . Auction Auction Auctic ™
Posted Sales Invoices Date Type Category Web S
Purchase Invoices AS050117 Oriental works of art 05/01/2017  SPECIALIST Specialist Hidder
Posted Purchase Invoices AS161116 Music and Sport memorbilia 16/11/2016  SPORTING ... General Hidder
A5131216 Contemporary Art 11/11/2016  CONTEMP... General Hidder
AS101116 AS101118 10/11/2016  FINE ART ... General Hidder
Music and Sport Memorabilia 26/10/2016  HISTORY ... General Hidder
A 016 Architectural Sale 05/10/2016  OFFSITE General Hidder
AS190216  FINE PERIOD INTERIORS 19/09/2016  CONTEMP... General Hidder
£ Home A5290216  SUNDAY INTERIORSAUCTION  29/08/2016 CONTEMP.. General  Hiddel  pani Chart "
AS290716 THE HISTORY SALE 29/07/2016  CONTEMP... General Hidder
Click Custormnize to select a chart.
a. Departments AS120716 AMTICUES AND JEWELLERY 12/07/2016  FINE ART ... General Hidder
_ AS0T0716 COLLECTION OF POTTERY 07/07/2016  CONTEMP... General Hidder ¥
N £ >
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2. Open an auction and then select Allocated Lines from the Ribbon.

m Edit - Auction - A5240616 MILITARIA AND MEDALS (General) - O >
HOME  ACTIONS o
”MMQEE - - A& & [E#SaleBook CAalR o &G &
1 #f Allocated Lines (= ** - v - ‘. Telephone Comnm. Bids - Do @, Eﬁ
. ~ Lotting o=
O et TS, S v v Order [ EAC R @ il
General Lotting Auction Post Auction Export | Audit
AS240616 MILITARIA AND MEDALS (General)
| Auction Details v | WEB Details o le
Lines ~ Invoices Uploaded: 0
Card Photes [ Line ~ 4 Functions ~ E? Text Search = ] Mew % Find  Filter » Invoices Pending:
C ission Bids: 0
Lot Mo. Lot . LotStatus UniquelD Article No.  Short Descript ommeSfon I : ]
S uffi Commission Bids Pending:
1 50LD REC01378-1 1 long descriptic PamiaUpireds: 9
Photos Pending:
2 SOLD REC01378-7 7 Two 9ctgold i
3 SOLD REC01379-6 6 Pair of Victoria Auction Statistics ~
4 SOLD REC01379-8 8 Quantity of Po Auction Stats
5 SOLD REC01380-1 1 Box of approx Mo. OF Lots: 16
6 SOLD REC01382-1 1 Two turned we Total Sold: 36
vy 7 SO RFCN13R82-7 7 A nair nf Mﬂ;‘l’ v Total Unsald: 0
Hammer Total: 92,350
Invoicing & Shipping 300 h Vendor Received Total: 92,350
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The Receipt Lines window opens.
In this window, you can view all allocated auction lines.

Apply filter to show uncleared articles only and press the Enter key.
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Filter

Value

Cleared for Sale

No

m Edit - Receipt Lines

HOME

=

=
View Edit
List List

Manage

i

how Show as
s Llist  Chart

o

View

Receipt Lines ~

Sales UniquelD
Allocation
AS240616 RECO1378-1
AS240616 RECD1378-2
AS240616 RECD1378-3
AS240616 RECD1378-4
AS240616 REC01378-5
AS240616 RECD1373-6
AS240616 RECD1378-7
AS240616 RECD1378-8

Sub-Ar...

= WD

OneMote MNotes Links

Show Attached

" Lot Mo.

Mo.

o o o o o o o O
o O O o o 9o o a

— O *
s |
< T
Refresh Clear  Find
Filter
Page
|
| | Cleared For Sale - | Tx‘ v
o o o o o o o o e e i —— ——
Filter: A5240616

Lot Suffix Yendor Me. Vendor Mame Vend

Mo
SC0004848 Colin Wright 01932
SC0004848 Colin Wright 01932
SCO0oD4848 Colin Wright 01932
SC0004848 Colin Wright 01932
SC0004848 Colin Wright 01932
SC0004848 Colin Wright 01932
SCO0oD4848 Colin Wright 01932
SC0004848 Colin Wright 01932
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NOTE

To remove the filter, select Clear Filter from the Ribbon.

m Edit - Receipt Lines

HOME

Pamb N
Cleared For Sale ( | Y}<| )v

Fitter: AS2Y0s40”
Vendor Mame Vend
Mo
Colin Wright 01932
Colin Wright 01932
Colin Wright 01932,
Colin Wright 01932
Colin Wright 01932
Colin Wright 01932,
Colin Wright 01932
Colin Wright 01932,

P At
7 N
=t g | @ D &% M
i ' » YV X
View  Edit Show  Show as OneMote Notes  Links Re‘esh Clear  Fifid
List List as List  Chart \ Filter Vi
Manage View Show Attached ~ Eigil,
Receipt Lines ~ ”“
Sales UniquelD Sub-Ar.. Lot Mo. Lot Suffix Vendor Mo.
Allocation Me,
AS240616 REC01378-1 0 0 SCoon4s4s
AS240616 REC01378-2 V] V] SC0004848
AS240616 REC01378-3 ] ] SC0004848
AS240616 REC01378-4 V] V] SC0004848
AS240616 REC01378-5 ] ] SC0004848
AS240616 REC01378-6 0 0 SC0004848
AS240616 REC01378-7 ] ] 5C0004848
AS240616 REC01378-8 0 0 SC0004848

10
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HOW TO VIEW LIST OF ALL AUCTIONS LINES?

To view list of all auctions lines:

1. Inthe Search box enter Auction Lines and then choose the related link.
The Auction Lines window opens.

[ view - Auction Lines - O x
Bl o actions (7]
o iy | 03 3 & % #

Caollect Show  Show as Onelote Notes  Links Refresh Clear  Find
Line as List Chart Filter

Process View Show Attached Page

Auction Lines - Type to filter (F3) |Aucti0r‘| No. - | > | v

Mo filters applied

Auction Aucti... Lot Mo, Lot Suffix Lot Status  Unig.. . Article No. Receipt Mo. Vendor Mo. Vendor Mame "
MNe. Date
AS120716  12/07/2016 102 REC01398-5 5 RECO1398  SCO004869  Arnold Stevens
AS120716  12/07/2016 m REC01398-4 4 RECO1398  SCODD4868  Arnold Stevens
AS120716  12/07/2016 13 SOLD REC01388-3 3 RECO1398  SCO0D04869  Arnold Stevens
AS120716  12/07/2016 12 S0LD REC01398-2 2 RECO1398  SCODD4869  Arnold Stevens
AS120716  12/07/2016 m S50LD RECD1398-1 1 RECD1398  SCO004869  Arnold Stevens
AS290716  29/07/2016 2 S0LD REC013%4-6 6 RECO1394  SCO004867  Glen Snelling
ASO70T16  07/07/2016 6 REC01384-6 6 RECDO1394  SCOD04B867  Glen Snelling
AS290716  29/07/2016 1 REC01384-5 5 RECD1394  SCODD4867  Glen Snelling
ASD707T16  07/07/2016 5 REC01394-5 5 RECD1394  SCOD04867  Glen Snelling
ASD70TIE  07/07/2016 4 S50LD REC01394-4 4 RECO1394  SCOD04867  Glen Snelling
ASO70T16  07/07/2016 2 SOLD REC01384-3 3 RECO1394  SCODD4867  Glen Snelling
AS0707T16  07/07/2016 3 S0LD REC01304-2 2 RECO1394  SCODMM867  Glen Snelling
ASD707T16  07/07/2016 1 RECD1394-1 1 RECD1394  SCOD04867  Glen Snelling
e AGNGNTIA _ NR/NTIINA 5 ol REFA1201.0 a REFN1201 SrNAMABAT  Alen Snallina - e

Mao. of Lines: 74263

11
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To view lines from specific auction only or specific category use filter in op right corner.

Bl o

m View - Auction Lines

ACTIONS

a—
B O B EQ S %Kik
Callect Show Showas | Oneblote Motes Links Refresh Clear  Find
Line as List  Chart Filter
Process View Show Attached Page o o
Auction Lines - : | Typetofilter (F3) | Auction No. - | _)| v
1 Mo filters applied
-
Auction Aucti.. Lot Mo, Lot Suffix Lot Status  Unig.. . ArticleMo. Receipt Mo. Vendor Mo. Vendor Name ~
Na. Date
AS120T6 1270772016 102 REC01398-5 5 REC01398  SC0004369  Amold Stevens
AS120716  12/07/2016 m REC01398-4 4 REC01398  5C0004869  Arnold Stevens
AS120T6  12/07/2016 1k s0LD REC01298-3 3 REC01398  SC0004369  Amold Stevens
AS120716  12/07/2016 12 S0LD REC01398-2 2 REC01398  5C0004869  Arnold Stevens
AS120716  12/07/2016 m SOLD REC01398-1 1 REC01398  SCO004860  Amold Stevens
AS20TI6 290772016 2 50LD REC01394-6 6 REC01334  SCO004867  Glen Snelling
ASDTOTI6  O7/07/2016 6 REC01394-6 6 REC01394  SCOO0M867  Glen Snelling
AS20TI6  29/07/2016 1 REC01334-5 5 REC01334  SCO004867  Glen Snelling
ASDTOTIE  O7/07/2016 5 REC01394-5 5 REC013%4  SCO00M367  Glen Snelling
ASDTOTI6  07/07/2016 4 50LD REC01394-4 4 REC01334  SC0004367  Glen Snelling
ASDTOTIE  O7/07/2016 2 S0LD REC01394-3 3 REC01394  SCO004367  Glen Snelling
ASDTOTIE  07/07/2016 3 s0LD REC01394-2 2 REC01334  SC0004367  Glen Snelling
ASDTOTIE  O7/07/2016 1 REC01394-1 1 REC01334  SCO004867  Glen Snelling
e ACNENTIR  NEMTIIA 5 crin REFM201.0 a REFN101 CONAGET  Flam Snallina - e
-~
Mo, of Lines: 74263

12
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NOTE

To remove the filter, select Clear Filter from the Ribbon.

[P view - Auction Lines — m} it
HOME = ACTIONS PETIN (]
—
i | E WL f %
Collect _S|'|oj.~; Showas | OneMote MNotes Links h Clear Fiud
Line as List  Chart ~ Filter s
Process View Show Attached N~
Auction Lines - '3':““" Auction No. '|'5<| v
Aucti... Lot Mo, Lot Suffix Lot Status  Unig.. . AricleNo. ReceiptMo. VendorMo. Vendor Mame Short | ™
Date
13/07/2004 100 SOLD 21221-168 168 21221 55887 Dickinson Cruickshank Adv... Egypti:
13/07/2004 229 50LD 21221-134 134 21221 55887 Dickinson Cruickshank Adv... A 20th
13/07/2004 34 S0LD 21190-141 141 21190 55796 Thelma Jones Victorii
13/07/2004 69 SOLD 21190-140 140 21190 55796 Thelma Jones A colle
13/07/2004 46 s0LD 21190-139 139 21190 55796 Thelma Jones 20th C
13/07/2004 286 50LD 21190-110 110 21190 55796 Thelma Jones A caser
13/07/2004 63 S0LD 211841 1 21184 55604 Olive O'Meill Maeve
13/07/2004 40 SOLD 21161-2 2 21161 55469 Anne Kennedy Irish Sc
13/07/2004 440 RET 21158-9 9 21159 51374 T. ). Green bl
13/07/2004 438 S0LD 2112-3 3 2112 55293 Siobhan Dobbs A15th
13/07/2004 4 SOLD 21088-7 7 21088 S6747 Maureen Daly 19th G
13/07/2004 543 s0LD 21088-6 & 21088 56747 Maureen Daly A 20th
13/07/2004 452 50LD 21073-7 7 21073 52132 Addison Alate "y
€ >
~
Mao. of Lines: 551

13
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HOW TO BRING RECEIPTS LINES INTO AN AUCTION?

To bring receipts lines to an auction, lines must have Sale Allocation field filled in and must be
marked as Cleared for Sale.

Sales lines can be added to (updated) repeatedly until the auction is locked (after lotting up the
auction), and it is a good practice to update them on a regular basis.

1. Open an auction and then select Create Auction from the Ribbon.
This action will import all previously allocated Receipts’ Lines to the auction.

m Edit - Auction - AS070716 COLLECTION OF POTTERY (General)

- b IS, ~ ACTIONS

r Create Auction B - - e | EmSale Baok {, Comm. Bidders Call Back Report 4. [#1,  gl=~
-
IS Tines lE'pv **' L\/' = M K Telephone Cormm., Bids - & Auction Close o E'pv
_ attin =
lPrint Lot Labels [ &+ -5~ Order [2,Post Sale Advice B -

AS070716 COLLECTION OF POTTERY (General)

Auction Details ~
Mo ASOTOT16 Auction Close Date: R
Auction Mame: |COLLECTION OF POTTERY | Auction Locked:

Aucticn Date: |OT;’O?,-’2016 v| Auction Finished:

Auction C lete:
Auction Tirme: |09:30:00 | uction Complete:

2. Select Yes to confirm.

Microsoft Dynamics MAY >

9 Do you want to Create Auction AS0510167

14
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NOTE

Sale but not cleared. View?”

On this stage, you may receive message stating: “There are (1) Items which are allocated to this

Select Yes to view a list of allocated, but not Cleared Lines.

Microsoft Dynamics NAY

Wiew?

e There are 1 ltemi(s) which are allocated to this Sale but not cleared

s

Select OK to save changes and close the window.

To import lines from this list, you must mark them as cleared.

Edit - Receipt Lines m} X
B o @
o WL 2 %M
= %z <& x
View  Edit OneNote Notes  Links Refresh Clear  Find
List List Filter
Manage View Show Attached Page
Receipt Lines - Typetofier (F2) | ClearedForSale =[] v
Filter: ASDE0117 » Mo
Sales o UniquelD Sub-Article Lot No. Lot Suffix WVendor No. Vendor Mame Vendor Phone C. . ShortDes
Allocat... No. Ne F..
+ RECD1430-10 0 0 5CD004882  Pauline Duncan 01932 000000 [] MNeapolitar]

15
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3. Select Yes to continue.

Microsoft Dynamics MNAY

pod

e Do you want to check the Lots now?

Yes

Mo

All the lots are now imported and visible in the Lines FastTab.
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B solutions Partner
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Lines.

Card [w] Photos  [H Line - % Functions - [} Text Search -

Lot No.

Lot
Suffix

. Lot Status

UniquelD

RECO1430-1
RECO1430-2
RECD1430-3
RECD1430-4
RECD1430-5
REC01430-6
RECO1430-7
RECD1430-8
RECD1430-9
RECD1430-10

REC01431-1
RECO1431-2

L1 Mew &% Find  Filter T Clear Filter
Article Ne.  Short Description

1 A George Ill mahogany plate bucket, wi...
2 Apair of mahegany ribbed urns and co...
3 A stained mahogany model spiral stairc...
4 Ater Jacques Bousseau (French 1680-1...
5 A15th century Dutch ebonised and bra...
& A pair of Victorian ash bedside cupboar..
7 After the antigue. A bronze bust of 2 Ro...
2 Neapolitan School (late 19th century) V...
9 Neapolitan School (19th century) Views...
10 Neapolitan School (19th century) Vesuv...
1 Neapolitan School (19th century) Vesuv..
2 A painted metal coat of arms for the to...

Category No.  Sub Category Loc.
Ne.

EEEE2EEEEE

8
ljoopoooooooooono

ARR

ljooooooooooon

Tran...

loooooooooooono

it

Reserve ™
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HOW TO MAKE CHANGES TO ITEM THAT HAS BEEN BROUGHT INTO
AUCTION?

To apply any changes to an auction line, auction must be unlocked. You may need to unlock an
auction before applying any amendments.

To apply amendments to an auction line:

1. Inthe Search box enter Auctions, and then choose the related link.
The Auctions window opens.

¥ Auctions - Microsoft Dynamics NAV - O %
@ [O AucionHouse » Home » Auctions ] [sesrch (Ctri+F3) |
- HOME  ACTIONS (2]
s Rven @ & [ [ e S I OO
7/ : 2 = Ed
ﬁ S EREditlist NI = e m ! ) x
New Edit Aucti Auction Line PreSale PostSale = Show Showas =~ OneNote Notes Llinks — Refresh Clear  Find
X Delete Report  Advice Advice | aslist  Chart Filter
Mew Vianage Report - Attached Page
Role Center Auctions * Typetofilter F3) | No. |2 ‘ ~  User Assignments. -
All Receipts Mo il e
P o filters applie
Sales Invoices No. Auction Name Aucti.. . Auction Auction Auction Auc.. Auc.. Auc. A
Pt S sl Date Type Category ~ WebStatus Loc.. Finis.. Co..
Purchase Invoices 45030117 Oriental works of art 05/01/2017  SPECIALIST Specialist  Hidden o o o
Posted Purchase Invoices AS161116  Music and Sport memerbilia 16/11/2016  SPORTING ... General Hidden O O
AS131216  Contemporary Art 11/11/2016  CONTEMP... General Hidden O O
ASIONIE  ASTOT116 10/11/2016  FINEART .. General Hidden o O O
16 Music and Sport Memorabilia 26/10/2016  HISTORY ... General Hidden O O O
051015 Architectural Sale 05/10/2016 OFFSITE  General Hidden o 0o o
AS190916  FINE PERIOD INTERIORS 19/09/2016  CONTEMP... General Hidden ]
45200816 SUNDAY INTERIORS AUCTION 29/08/2016  CONTEMP... General Hidden o o o Blank Chart n
AS200716  THE HISTORY SALE 29/07/2016  CONTEMP... General Hidden o o o
Click Customize to select a chart.
AS120716  ANTIQUES AND JEWELLERY 12/07/2016  FINEART .. General Hidden O O
H:
ﬁ ome ASO70716  COLLECTION OF POTTERY 07/07/2016  CONTEMP... General Hidden o O O
WI. Departments ASOS0716  THE ATTIC SALE 05/07/2016  FINEART ... General Hidden O O O
ASO40716  SILVER, SILVER PLATE & METALW... 02/07/2016 FINEART .. Specialist  Hidden O O O
25010716 E R enez Hidden | [ i

2. Open an auction and then navigate to the Lines FastTab.
Highlight an auction line, and from the menu select Functions and then choose Goto Receipt.

Lines — # oA
- e

=
[E3 Card Photos [ Line(; = Functions fﬁ Text Search @ Find  Filter Clear Filter

LotMo. _ Lot . -r-En-t-er-ﬁI;tration Charge Receipt Mo, Article Mo, Short De: *
Suffix Lot Entry Correction
1 Goto Receipt 66796 1 Coteaux ¢
2 £3 | Update Short Description from RichTesxt 67516 3 Meursaut
3 G910 ATTT 67792 10 Assorted’
o o e e e e e e e e LS e e e e L e R e e e e e o R B
I 5 68410-15 | L4840 68410 15 Schloss G

e ] (] e e e e e e D e e e L e e e e e e e e i b G -
7 63410-20 L4340 62410 20 Bienvenu
] 62410-21 L4340 62410 21 Bienvenu

17
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3. Relevant Receipt window opens.
Select the line and apply amendments. Close the receipt when completed.

Edit - Receipt - REC01409 Aaa Solicitors m]
HOME NAVIGATE
Edit — =0 = aPrint Valuation Report m S =2 Goto
(& % B B = e 2 S W
] New L - G2 Print Article Labels e 4 Pravious
View Collect Update Print  E-mail Vendor Stock OneNote MNotes  Links Refresh Clear
X Delete  Receipt Vendor Details Receipt Receipt Reconciliation Filter P Mext
Manage P Report Sho Page
REC01409 Aaa Solicitors
General REC01409 | SCO004875 | Aaa Selicitors v User Assignments ~
Lines Py
& Card Photos Line ~ EZ Transfer/Copy Line ] Mew i Find  Filter Clear Filter
B w PAULINA.DRUMEW
Article Mo, UniquelD Lot Status Short Description Article Category N ™
Locatio.
1 RECO1409-1 S0LD ANCIENT COINS, ANCIENT BRITISH, C... FO4
2 REC01409-2 SOLD Three 19th century Meissen porcelain p... FO4
3 RECO1409-3 sOLD Pair George IV cut glass decanters with ... FO4
4 S0LD unusual Victorian Davenport plate print... FO4
5 RECO1409-3 sOLD Victorian Wedgwood blue and white til... FO4
6 REC01409-6 SOLD Victorian Staffordshire zebra spill vase ... FO4
7 RECO1409-7 sOLD 18th century Worcester Hancock printe... FO4 Comments “
2 RECO1409-8 SOLD 18th century Worcester Hancock printe... Fo4 Comment
9 RECD1409-9 sSOLD Early 19th century Minton Sévres-style ... FO4
10 REFM ARG 10 <hin 10+ ramtins Wneractar Elach matrarm o £nA A
< >
Additional Information w

NOTE

Changes will apply to the auction line only if the article is unsold.

18
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WHEN DO | LOCK AN AUCTION AND HOW?

An auction should be locked after lotting has taken place and prior to generating any Pre-sale reports.
An auction can subsequently be Unlocked to add or amend articles on the sale lines.

If sale is Locked you cannot edit lines or auction header, only Withdrawn action allowed - no more
changes.

To lock an auction:

1. Select Lock from the Ribbon.

' m Edit - Auction - A5120716 ANTIQUES AND JEWELLERY (General)

HOME ACTIONS

Create Auction ES - - 2 = EmSale Book {, Comm. Bidders Call Back Report & [ yl=- @3 Saleroom £
$] Allocated Lines q:l:'pv *-ﬂ-, v I M K Telephone Comm., Bids ~ & Auction Close ) qg':'pv @Invaluable
_ Lottin -
Print Lot Labels [2 & = -~ H Lock | [i2, Post Sale Advice [ - 5 Website

sEnere M A Unlock |y ok (Shift+F11)
AS120716 ANTIQUES AN WELLERY (Generz

Auction Details A ™ \WEB Details

. Invoices Pendin
Auction Name: |ANTIQUES AND JEWELLERY | Auction Locked:

12/07/2016 v Auction Finished:

Commission Big

Auction Date:

Commission Big

As the system attempts to Lock the Lot Numbers it will throw up any problems with articles and
check for duplicated Lot Numbers. The user is alerted and corrections must be made before you
can fully Lock the auction.

Microsoft Dynamics NAY >

0 Unableto Lock Lot 1
Please check the errors on line

Microsoft Dynamics MNAY X

8 Please correct the errors before Locking the auction!!
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NOTE

On the Auctions page, Locked auction is marked in green colour, and the Auction Locked
field in the auction header is selected.

20
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HOW TO PRINT LOT LABELS FOR AN AUCTION?

To print lot labels:

1. Open an Auction and then select Print Lot labels from the Ribbon.

m Edit - Auction - AS031016 Architectural Sale (General)

Bl ove  acmons

Create Auction Print Detailed Lot Labels [ Report Texts -]~ ~ = EimSale Book

‘ES\ Print A4 Lot Labels E':'p Reports - .;f.n' - ve [ L Telephone Comm. Bids ~
Lottin
‘ Print Lot Labels ﬁ, Pre Sale Advice = Bssign - o |:j)|-deEi [x21]
\5-___—’ Genera Lotting Auction

AS051016 Architectural Sale (General)

Auction Details

No.: [2s051016 [..] Auction
Auction Mame: |Architectura| Sale Auction L
Auction Date: |0s/10/2016 v| Auction F
Aucti
Auction Time: |1'D:'I}O:DIJ | Heten
Auction
Auction Category: |Genera|

The Lot Labels window opens.

Edit - Lot Labels O >

Bl acrons (7]
YX

Clear
Filter
Page
Options v
Auction Header A
Auction Line v

Print... - || Preview || Cancel
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2. Navigate o the Options FastTab and select lot range or leave it blank to include all lots.

Options

Labels to Print: |130d

3. Navigate to the Auction Header FastTab and use filter to select an Auction.
Current auction is selected by default.

Auction Header

Sorting: Mo, = El‘

Show results:

I % Where Mo, = is AS05106

[
4 Add Filter

4. Navigate to the Auction Line FastTab and use filter to specify a Category, or any other detalils.
Leave it blank to include all the lots.

Auction Line

Sorting:  Auction Mo, Auction Line No. = %l‘

R S R R

| Show results:
| ¥ Where _
| X And -..&Iategory.l\l; v is Enter a value.
1 = Add Filter

e e e e e e e e e e e e e e e e e e e !

Limit totals to:
== Add Filter

ot No. 'j Enter a value.

22
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5. Select the Print button or the Preview button to generate labels.

Make sure you have lot label sheets in the printer.

Edit - Lot Labels

Bl ~cons
YX

Clear
Filter

Page

Options
Auction Header

Auction Line

HME Microsoft

I solutions Partner

Microsoft Cloud

NOTE

options.

To save generated Labels, click on arrow on the Print button and then select from available

Edit - Lot Labels

Bl Acrons
YX

Clear
Filtsr

Page

Options
Auction Header
Auction Line

f Print.. -

= Print...
& PDF

ﬂﬂ Microsoft Excel

@8 Microsoft Word  Ctrl+Shift+ W

Ctrl+Shift+P

Ctrl+Shift+E

23
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When you run 3-day auction and each day is created as a separate auction, you can consolidate all 3
auctions, which will allow you to:

e Use the same Buyer Paddle Number across multiple auctions, which means that a buyer
needs to register to one auction only to be able to take a part in other consolidated auctions.

e Create a vendor statement across multiple auctions.

e Create a Pre and a Post Sale Advice letter across multiple auctions.

e Create a buyer invoice across multiple auctions.

e Create an Auction Notice letter across multiple auctions.

To consolidate auctions:

1.

The Auctions window opens.

In the Search box enter Auctions and then choose the related link.

B Auctions - Microsoft Dynamics NAY

[

AS040716

Auction Line Pre Sale Post Sale

Bl o acrons
\j ¢ [Q View [ ) &
# medens | ]
New  Edit uction
X Delete Day Report
Role Center Auctions
Al Receipts
Auctions
Sales Invoices Ne.
Posted Sales Invoices
Purchase Invoices AS050117
Posted Purchase Inveices 45161116
As121216
AS101116
AS190016
AS290816
AS290716
AS120716
£} Home AS070716
al Departments ASOS0716

w |[M AuctionHouse » Home » Auctions

& e ]

Show as

Advice  Advice Chart
Auction Name Aucti...
Date
Oriental works of art 05/0172017
Music and Sport memorbilia 16/1172016
Contemporary Art 1141172018
AS101116 10/11/2016
Music and Sport Memarabilia 26/10/2016
Architectural Sale 05/10/2016
FINE PERIOD INTERIORS 19/09/2016
SUNDAY INTERIORS AUCTION 29/08/2016
THE HISTORY SALE 29/07/2016
ANTIQUES AND JEWELLERY 12/07/2016
COLLECTION OF POTTERY 07/07/2016
THEATTIC SALE 05/07/2016
02/07/2016

SILVER, SILVER PLATE & METALW...

2

Notes  Links

Auction
Type
SPECIALIST

SPORTING ...
CONTEMP...

FINE ART ..
HISTORY ...
QFF SITE

CONTEMP...
CONTEMP...
CONTEMP...

FINE ART ...

CONTEMP...

FINE ART ...
FINE ART ...

s |
L~

Refresh

Type to filter (F3)

Auction
Category

Specialist
General
General
General
General
General
General
General
General
General
General
General

Specialist

Auction
Web Status  Loc...

Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden
Hidden

- (m] X
& | | Search (Ctrl+F3)
(2]
T
Clear  Find
No. T2 v User Assignments ~
No filters applied
Auc.. Auc. Auc. A
Finis.. Co..
O O O
O O
O O
O O O
O O O
O O O
O
o O O Blank Chart ~
o o o Click Customize to select a chart.
O O
O O O
o 0O O
o 0O O
| | - v
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2. Open first auction you want to consolidate and then navigate to the Invoicing & Shipping
FastTab. In the Consolidated Auction Code field, enter unique ID. With this unique ID, you will
have to mark all consolidated auctions.

NOTE

Good practice is to use the first day auction number as the identifier.

[ Edit - Auction - ASDSD117 Oriental works of art (Specialist) - O X
HOME = ACTIONS Q
Edit P | 2 Goto
(& 3 & %o
] New 4 Previous
View Cnelote Notes  Links Refresh Clear

7< Delete Filter P Next

anage Show Attached rage

AS050117 Oriental works of art (Specialist)

Auction Details ¥ | WEB Details ~“ N

Lines v Invoices Uploaded: 0

Invoicing & Shipping ~ Invoices Pending:
bl el | Commission Bids: 0

Consolidated Auction Co...  |AS050117 1 Spec. Buyer Comm. > Thresh... 20.00 Commission Bids Pending:

L “Euro Rater = w Use Specific Buyer Comm Rat... s Uploa.ded: y
Spec. Buyer Comms Buyer Comm Marginal: O B
Payment Terms Code: 30D ~ Auction Statistics .
Auction Stats
MNo. Of Lots: 7
Total Sold: 1
Total Unsold: &
Hammer Total: 50
Vendor Received Total: 50
Total Reserve: 10,000
Average Sale Value: 50.00
Mo. Of Registered Buyers: 1
Mo. Of Successful Buyers: 1 v
oK

3. Mark each auction you want to consolidate with this code.

25



) BB Microsoft
s eVO—OUCtIOﬂ [ | Solutions Partner

Microsoft Cloud

HOW TO WITHDRAW AN ITEM BEFORE SALE

In order to remove unlotted article from an auction, and stop it from being brought back in each time
the auction is created:

1. Open an auction, and then navigate to the Lines FastTab.
Select a line with an article you want to withdraw, and from the Lines menu select Functions and
then choose Goto Receipt.

Lines ————— @ -
[E=] Card Photos [ Lin(' @ Functions ~ g Text Search - #% Find Filter Clear Filter
~
- ——
Lot Mo. Lot " - Enter lllustration Charge Receipt Mo. Article Mo, Short De: ™

Suffix Lot Entry Correction

1 Goto Receipt 66796 1 Coteaux ¢
2 £3 | Update Short Description from RichText 67516 5 Meursaut
3 BT T9Z2-T0 TATTT 67792 10 Assorted’
I———————4———————————-634-16-16-——————Iﬂdﬂ———-&&ﬂiﬁ-———————ﬂi-ﬁhﬁ#l
1 5 162410-13 ;L4840 63410 15 Schloss GI
l——————-6———————————-68#19-1-7-——————IﬂEﬁB———-&BﬂO————————ﬂi’-PmiHy-ﬁl
7 68410-20 L4840 68410 20 Bienvenu
8 68410-21 L4340 68410 21 Bienvenu
9 68410-22 L4240 63410 22 Bourgogr v
£ >

2. Relevant receipt opens.
Navigate to the article line and then change or remove value in the Sale Allocation field.

Edit - Receipt - REC01421 Torn Shillito

Bl ove | navicar
Edit —' (=) = Ijl B [, Print Valuation Report ;
@‘ ) New E' [‘5\9 [:‘ - (3 Print Article Labels A

View Collect Update Comments Print  E-mail Vendor Stock
X Delete Receipt Vendor Details Receipt Receipt Reconciliation

vianage FIOLEss Rep

REC01421 Tom Shillito

General REC

Lines
@ Card Photos Line - E‘F_ﬁ Transfer/Copy Line |j Mew @ Find Filter Clear Filter
Article  UniquelD r;le-s--- uction Lot Mo, Lot Suffix Lot Status  Short Description
Mo, | Allocation ate
1 RECO1421-1 : ~ §5/10/2016 SC0004861
|

Next time you create an auction (Import Lots), the item will not be brought back in.
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HOW TO WITHDRAW A LOT DURING THE AUCTION?

When an article with lot number assigned is withdrawn from a sale, all information related to the lot are
updated in the system. This means that reports such as Pre-sale advice or catalogue text will show
that the lot has been withdrawn.

1. Open an auction and then navigate to the Lines FastTab.
Select a line with an article you want to withdraw, navigate to the Withdrawn Lot column and
select the checkbox.

Lines oA
@ Find  Filter Clear Filter
Lot Mo, Hammer Price  Buyer Paddle = Reserve Price Wit.. VendorMo. Vendor Mame Unig.. , Ch"
MNe. Lot Pre
e i, 1 e e s o) e e o () B e b e e e e s s

0.00 800.00 5C0004866  Alan Cook RECD1420-4 I

=== m====== = I o~ c e —mTm === = = = e =]

) 1,550.00 0000 [] SCOD04866  Alan Cook RECO1420-7

2. Enter the Withdrawal Reason and select OK.

Microsoft Dynamics NAY *

Please enterthe Withdrawal Reason

3. Select Yes if you want to apply charge for withdrawn lot.

Microsoft Dynamics NAY *

9 Do you want to Charge for Withdrawn?

Withdrawn lot is marked in orange colour in the UniquelD column on the Auction Day page.
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P
zription Reserve Price  Wit.. Vendor Mo.  Vendor Mame Unig... Ch
Lot Pr

silver sugar v... 50000 [] SCO004866  Alan Cook RECO1420-5

silver teapot... 60000 [] SCODD866  Alan Cook REC01420-1

y pair of Ed... 800.00 [] SCO004866  Alan Cook RECO1420-2
,Ctﬂri.iﬂ.sﬂ.‘-f&____mﬂl:'_.g._Em@ﬂﬁim@ﬂ--------iﬂ%-i_l
=5i|\rer Argyle... 800.00 SCODD4BEE  Alan Cook :
"yerrma:.----nzunrcrn'-ﬂ--stm-mmmcm---------rmtmuzw--
ahnrhnn na... 140000 1 SCOMAARE  Alan Conk RFECMAM-T N b

28

On the Salebook, withdrawn lot is marked as Withdrawn in the Reserve, the Buyer Paddle No. and
the Hammer Price columns.

Vendor Name: Alan Cook

800
Fine quality pair of Edwardian two-branch thres-
3 light batwi ndelab ith slender t i a0 No
ig wing candelabra, with slender tapering £1.200 Reserve
colu...
Vendor Name: Alan Cook
900
Unutlqu.lI Vl::iorlan 5|.h'er pepper pot in the form £1.000- No
4 of a 'knight' chess piece with screw-on base.
Redi €1,500 Reserve
eqist...
Vendor Name: Alan Cook
i e p——— ‘.":I'I-'I'I—TDEAT‘J R g ——— ‘.'WTITDEATV Rppp—— :
L N 800 N WITHDRAWN |
i Willam IV siver Argyle of baluster form, with [
i 5 side-mounted siver handle with vory insulators 2800 No WITHDRAW WITHDRA WM [
i and.. €1,200 Reserve N i
WITHDR
I Vendor Name: Alan Cook I
e | - . S Y
1200
Edwardian yellow metal hollow curb link bracelet £1.200- No 1400 Chre Cumingham S005)
6 with padlock clasp CONDITION REPORT Link '
. £€1.,500 Reserve
marked wit...
Vendor Name: Alan Cock 1
1400
Victorian cabochon garnet brooch, three
7 Edwardian lockets and antique and other £1,500- Mo
jewellery £1,800 Reserve
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AS051016 Architectural Sale (05/10/16)

If you try to input hammer price against withdrawn lot Error message appears.

| 9 Withdraw Lot must be equal te 'Ne' in Auction Line: Auction No.=A5051016, Auction Line Mo.=40000. Current value is "Yes', |

Auction Details

Lines
# Find  Filter T Clear Filter
Lot No. Hammer Price Buyer Paddle = Reserve Price
Mo.
1 500.00 101 500.00
2 700.00 600.00
3 900.00 4456 300.00
4 750,00 2222 S00.00
[ x] 560 800,00 | v 800.00
s Ann 1 1 900 00

Wit...
Lot

Oooono

Vendor Mo.

5C0004366
5C0004866
5C0004866
5C0004866
S5C0004866

CrnnNATER

Vendor Name

Alan Cook
Alan Cook
Alan Cook
Alan Cook
Alan Cook

Almim mm e

Unig.. , Ch#
Pre

REC01420-3
REC01420-1
RECO1420-2
REC01420-3
RECO1420-4

DCrn1 AN &

Refresh the page to remove the error.

[ Edit - Auction Day - AS051016 Architectural Sale (05/10/16)

HOME ACTICNS

A
@ ./. = 4 o~ 3 Gato
( ~ 4 Previous
WEB View  Edit Check § Refresh Pear
Registrations Payments & . _, #Filter b Next
MNew Manage Process Page

AS051016 Architectural Sale (05/10/16)

| 9 Withdraw Lot must be equal te 'Me’ in Auction Line: Auction No.=AS051016, Auction Line No.=40000. Current value is "Yes', |

Auction Details

Lines
#h Find  Fitter T Clear Filter
Lot Mo. Hammer Price BuyerPaddle = Reserve Price
Ma.
4 73000 2222 900.00
(%] 56 800.00 | v 800.00
] 0.00 1M 1,200.00

Wit...
Lot

(]
¥
O

Vendor No.

5C0004366
SC0004866
SC0004866

Vendor Name

Alan Cock
Alan Cock
Alan Cook

Unig.. , Ch"
Pre

RECO1420-3
RECO1420-4
RECO1420-6




_ HE Microsoft
s evo-auction B solutions Partner

Microsoft Cloud

NOTE

You are not allowed to withdrawn lot which is sold, error message appears.

AS051016 Architectural Sale (05/10/16)

| 0 Hammer Price must be equal to '0" in Auction Line: Auction Neo.=AS051016, Auction Line Mo.=30000. Current value is ‘300"

Auction Details
Lines #
@ Find  Filter T Clear Filter

Lot Mo.

Hammer Price  Buyer Paddle = Reserve Price Wit.. VendorNo. Vendor Name Unig...

- Ma. Lot -

0 1 500.00 101 o 500.00 [~] SCO004866  Alan Cook REC01420-5
2 700,00 60000 [] SCO004866  Alan Cook REC01420-1

3 900.00 4456 80000 [] SCO004866  Alan Cook REC01420-2

Refresh page to remove the error.

IMPORTANT

Before you assign withdrawn lot to another sale, you must go to the Receipt and remove withdrawn
status from the article.

P Edit - Receipt - 10407 David Brown

HOME ~ NAVIGATE

Edit ] =D __L = ] | 2 Got
B B B @ 7 B & BWQ S %

View Collect Update Comments Commission Print  E-mail Print Onellote Notes  Links Refresh  Clear
< Delete Receipt Vendor Details Agreement Receipt Receipt Valuation Report Filter P Ne

Manage Process Report Show Attached Page

10407 David Brown

General 10407 | V000798 | David Brown v
Lines Frars
Card Photos Line ~ B3 Transfer/Copy Line Eag Attributes  ER Copy Descriptions = ] New s Find Filter T Clear Filter
Article No.  UniquelD Hammer Price Withdraw Unsold Sales Lotlookup Export Exportlss ®
Lot Articl... Histary Issue
3 10407-3 300 O 1100 O
10407-4 0 A 213 O
5 10407-5 O 1249 O
6 10407-6 O 19 O
7 10407-7 320 [l 189 [l s
£ >
Additional Information 22
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HOW TO CREATE A PROOF READING REPORT IN LOT NUMBER ORDER

To create a Proof Reading report:

1. Inthe Search box, enter Proof Reading Report, and then choose the related link.
The Proof Reading Report window opens.

Edit - Proof Reading Report O X

- ACTIONS (7]
YX

Clear

Filter
Page
I Options v
Auction Header ¥
Auction Line v

Print.. ~ H Preview H Cancel

2. Navigate to the Options FastTab, and then select the check box to include all images in the
report. Leave it blank to print only the main illustration.

Options A

Show Detail Images: [

3. Navigate to the Auction Header FastTab and apply filter to select an auction.

Auction Header ~

Ir Show results: |

I
: XK Where Mo, ~wis  ASOSI016
| + Add Filter }

Limit totals to:
= Add Filter

31
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Category or Receipt. Leave it blank to include all auction lines.

Auction Line A

Serting:  Auction Mo, Auction Line Mo, = %l‘

Show results:

¥ Where Manual Receipt No.  * is Enter a value.
X And Category No. = is Enter a value.

X And Sub Category Mo, = is Enter a value.
»® And Lot Me. = is Enter a value.

= Add Filter

Limit totals to:

= Add Filter

5. Select the Print button or the Preview button to generate the report.

Edit - Proof Reading Report O X

- ACTIONS 12

LS

Clear
Filter
Page
Options v
Auction Header v
Auction Line v

’—_——--.~

Preview I’ Cancel
-

P

(\ Prink. -

HME Microsoft

I solutions Partner
Microsoft Cloud

4. Navigate to the Auction Line FastTab and apply filter if you want to generate report for specific
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NOTE

To save the report, select arrow on the Print button and then choose a format.

Edit - Proof Reading Report

Bl crons
YX

Clear
Filter

Page

Auction Header
Auction Line

O
E Print... '; | Preview | | Cancel |
= Print..
3t POF Ctrl+Shift+P
w:  Microsoft V Ctrl+ Shift+W
HH Microsoft Excel  Ctrl+Shift+E
[ Schedule.. Ctrl+Shift+5
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Example report:

Proof Reading Report

M4 1 of 4 b M i & E | 100 - Find | Mext
PAULINA.DRUMEW Proof Reading Report for Auction AT60

Miss Paulina Drumew Two 19th Century Japanese carved ivory netsuke in the form of
seated figure together with a pair of ...

- The Upper Courtyard 69615-1 100 - 150
The Old Dairy Lot No.: 23
Swindon Location
Wiltshire Reserve B0 - Fixed
SM4 0EU Cat \ SubCat(s) WOA"\ ANGIND
(69615) INustration Cost 0

Two 19th Century Japanese carved ivory ~ Good condition
netsuke in the form of seated figure together

with a pair of similar 19th Century figures

(af)

Miss Paulina Drumew Pair of Japanese Meiji period dark patinated bronze figures of
musicians (one minus instrument), ...

. The Upper Courtyard 69615-2 500 - 800
The Old Dairy Lot No.: 10
Swindan Location
Wiltshire Reserve 500 - Discretion
SM4 0EU Cat \ SubCat(s)  ASIANY JAP
(69615) INustration Cost 0
Pair of Japanese Meiji period dark

patinated bronze figures of musicians (one
minus instrument). 13.5ins and 11.5ins high
respectively

wr

P ' | Miss Paulina Drumew Collection of Chinese interior painted snuff bottles, of varying
forms and floral designs, seven in ...

The Upper Courtyard 69615-3 60 - 80
7~ " The Old Dairy Lot No.: 1
; Swindon Location
Nea il I T wiltshire Reserve 50 - Fixed
SMN4 QEU Cat \ SubCat(s)  ASIAN\ CHI
(69615) INustration Cost 0

Collection of Chinese interior painted snuff
bottles, of varying forms and floral designs,
seven in total, five minus stoppers
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After an auction is finished, unsold lots should be process accordingly to information applied to the
Unsold Article Action field on a receipt line.

To process unsold lots:

1. Open an auction and select Process Unsolds located on the Ribbon.

E Edit - Auction - AS261016 Music and Sport Memorabilia (General)

ACTIONS

B o

Create Auction =]Print Detailed Lot Labels
47 Allocated Lines (-=]Print Ad Lot Labels
Print Lot Labels [ig, Pre Sale Advice

[5y Report Texts - - P

E'p Reports - ** - \/0
- R Lotting
aa Assign ~ 5 Order

Genera

AS261016 Music and Sport Memorabilia (General)

tting

| ET! Sale Book t Comm, Bidders Call Back Rep‘l 1. Process Unsolds
- L Telephone Comm., Bids - ¥ Auction Close ".ﬁ-wnﬁlmﬁ
F.’g,Post Sale Advice |? Send Unpaid Invoices

Auction

-

Post Auction

Auction Details

Mo

Auction Name:
Auction Date:
Auction Tirme:

Auction Category:

=

Auction Close Date:

|Music and Sport Memeorabilia

Auction Locked:

26/10/2016 w
16:00:00
General ~

Auction Finished:
Auction Complete:
Auction Web Status:

The Process Unsold Book-In Line window opens.

27/10/2016 ~

Hidden

Edit - Process Unsold Book-In Line
HOME

]

New

X

Edit  Delete

List

New Manage

35

NE;

OneNote

(o

Motes  Links

Show Attached

Process Unsold Book-In Line ~

Receipt No. Article No.  UniquelD . LotLookup Sales

History
REC01409 10 REC01409-10 19 1
REC01409 11 RECO1409-11 20 1
REC01409 12 RECD1409-12 21 1
REC01409 7 REC01409-7 16 1
REC01409 8 REC01409-8 17 1
REC01409 9 REC01409-9 12 1

O X
7~
< Y% i
Refresh Clear  Find
Filter
Page
| Type to filter (F3) | Receipt Mo. - | 4 | v
Mo filters applied
Short Description Unsold Article Low Estimate High *
Action
18th century Worcester Flash pattern te... 120.00
Victorian Majolica teapot and cover wit.., 50.00
Mid-18th century Meissen plate, polyc... 150.00
18th century Worcester Hancock printe... 200.00
18th century Worcester Hancock printe... 60.00
Early 19th century Minton Sévres-style ... 100.00 w
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2. Use filters to display lots with specific status or to display articles in particular order, for
example Receipt No. order, or Category number order, lots with Unsold Article Action:

Retarget.

NOTE

To print the list or export to Excel, select the Page menu and then Print & Send.

Edit - Process Unscld Bock-In Line

Page 3
=" Print&Send »

Customize  »

Help 3

RECO1409
RECO1409
RECO1409

I—

Ernail as Attachment

ua Microsoft Word
ﬂﬂ Microsoft Excel

é‘ Print Page...

ISH, C...

polyc...

18 RECO1409-18 6
19 RECO1409-19 7
2 RECO1409-2 "

"invert...
1 18th / 18th century Chinese sang de bo...
1 Late 1Sth century Japanese Kutani bottl...

1 Three 19th century Meissen porcelain p..

tern te...

ver wit..

Unsold Article
Action

RETARGET
COLL IF UNSOLD
COLL IF UNSOLD
COLL IF UNSOLD
RETARGET
RETARGET
RETARGET
RETARGET

Low Estimate

200.00

High Esti
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3. The Process Unsold Book-In Line page allows you to retarget unsold lots without going to
individual receipt line.

Within this page make any changes to the Reserve Status and the Price, or the Estimate, and
then change the Sale Allocation code to a new sale.
You can also make any changes to both, long and short description.

All changes will apply to the receipt lines but not to the current auction lines.

nsold Book-In Line O ks

=~ X

X i) & © T

it Delete Sho Show as OneMote MNotes  Links Refresh Clear  Find
it as List  Chart Filter

1sold Book-In Line - Typetofilter (F3) | Receipt No. - 3|

No filters applied

37

escription nso rticle ow Estimate i stimate Reserve eserve Price  Sales rtic
ipti Unsold Articl IL Esti High Esti R R Pri Sal I Adicl
Action I Status Allocation | Code
IT COINS, AMCIEMT BRITISH, C... RETARGET 1 200.00 300,00 Fixed 180.00 Asz261016 |
Ttu orcester Flash pattern te... . . e .
ry W Flash p COLL IF UNSOLD | 120.00 180,00 Fixed 120,00 AS261016 :
n Majolica teapot and cover wit... COLL IF UNSOLD : 50.00 70.00 Fixed 50,00 AsZei01e |
‘h century Meissen plate, polyc.. COLL IF UNSOLD 1 150,00 200,00 Fixed 150,00 AS261016 :
Ttu arcester ue' invert.. . . e .
ry W 'dry blug'i RETARGET : 400,00 600,00 Fixed 400.00 AS261016 1
Sth century Chinese sang de bo... RETARGET | 300.00 500,00 Fixed 300.00 AS261016 1
h century Japanese Kutani bottl... RETARGET 1 300.00 500,00 Fixed 300,00 AS261016 :
century Meissen porcelain p.. , , e ,
3th Mei lai RETARGET : 150,00 200,00 Fixed 150,00 AS261016 1
: pale blue glazed bottle vase of ... COLL IF UNSOLD 1 200.00 300,00 Fixed 200.00 As261016 |
: celadon green glazed porcelai.. COLL IF UNSOLD | 200.00 300,00 Fixed 200,00 AS261016 :
wrge [V cut glass decanters with ... ! 70, iscretion !
v lass d ith ... RETARGET : 50,00 70,00 Di i 50,00 A5261016
I Victorian Davenport plate print... RETARGET Fixed 200.00 AS261016 1
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4. Select OK to save and close the window.

Edit - Process Unseld Book-In Line O =
HOME 7]
M
. A
New Edit  Delete Show  Show as OneMote MNotes Links Refresh Clear  Find
List az List  Chart Filter
New Manage View Show Attached Page
Process Unsold Book-In Line -
| Type to filter (F3) | Receipt Mo. - | > | v
Receipt Mo, Article Mo, UniquelD . LotlLookup Sales  Short Description 2
History
RECO14039 1 RECO1409-1 10 1 AMCIENT COIMS, ANCIENT BR
RECOD1409 10 RECO140%-10 19 1 18th century Worcester Flash p
RECOD1409 11 RECD140%-11 20 1 Victorian Majolica teapot and ¢
RECOD1409 12 REC0140%-12 21 1 Mid-18th century Meissen plat
RECOD1409 17 RECO140%-17 5 1 18th century Worcester 'dry blu
REC01409 18 REC01409-18 6 1 18th / 15th century Chinese sar

>

(T o
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HOW TO STEP THROUGH UNPAID BUYERS INVOICES FROM AN
AUCTION

To step through unpaid buyers’ invoices:

1. Inthe Search box, enter Posted Sales Invoices, and then choose the related link.
The Posted Sales Invoices window opens.

[ Posted Sales Invoices - Microsoft Dynamics NAY - [m} X
@ v (M AutionHouse » Home b Posted Sles Invoices 2] [search (Ctri+F3) |
- HOME ACTIONS NAVIGATE e
/- @ x @ Er‘h, ..” N % ” nE'pP.i.u.." ElNawgata [ statistics () m HkOneNote ekefresrj
Edit  View Delete TackTrace Credit Edit Collect Send  Contact :E el o ColeufateTotals. Auction Unpaid  Show  Show as Netes z‘c_‘w Fisr
Invoice Address Invoice Reminder Comments L Email Payment Receipt @ Batch Send Reminders Invoices Chart  labLinks # Find
Manage Report Show Atta Page
Role Center Posted Sales Invoices ~ Typetofitter (F3) | No. “1=] v Customer Detais - B®
GllE=5 No filters applied Actions +
Auctions
Sales Invoices Ne.  _ Sellto Sell-to Customer Name Payment  Pre-Assig.. Auction  Buyer Lots HammerTotal A  CustomerNe: CeirER
W i (e Custorn.. Metho..  No. Ne. PaddleMo.  Purchased Name: Pauline Dun..
S SID0003627  BCODM4B82  Pauline Duncan MIXED 510005242 AS101116 2222 1 5,000.00 Address: 4 Meadow V...
Posted Purchase Invoices 5I00003626 BCOOD4870  Andrea Marlon CASH SI0005241  ASI01116 5010 000 Efyu:w Ch:ﬁ::
SID0D03E25  BCDOD4836  Monika Fakhoury DEFER SI0005239  ASI31216 4456 2 £7,000.00 —— TCEATIIT
SID0003624  BCODD4880  Mark Proctor SI0005233  ASI61116  TODO129 7 350.00 Mobile No.:
SI00003623  BCODD48E]  Edward Comn SI0005232  ASI61116  T000128 7 600.00 E-Mail: paulina.dru...
SID0D03622  BCDOD4882  Pauline Duncan SI0005231  ASIs1NE 2222 5 670.00 Feymari s i w
500003621 BCOOD4EE3  Anna Streeter SI000S230  ASIE1116 00127 E] 1,230.00 [T’:::‘ z:’:a::d: 122;;%32
SID0003620  BCOO04886  Monika Fakhoury CASH 510005229 AS161116 4456 5 570.00
SID0D03613  BCO0D4835  Monika Fakhoury CASH SI0005228  AS261016 4456 2 1,000.00 Applied Payments ~
SID0D03E18  BCODD48E1  Edward Com SI0005227  AS261016  TODD126 2 600.00 3 New
SIDODO3617  COOD0O4  Damian Fisher SI000S222  AS261016 101 2 300.00 Method  Date Amount
5100003616  BCO00D4881  Edward Corn $10005221 AS261016 TOD0126 3 320.00
510005220 CASH 1411272 6,230.00
510005218
510005218
SID0D03612  BCO0D4386  Monika Fakhoury DEFER SI0005217  ASOS1016 4456 2 14,130.00
 SID0003811_BCOONGR2  Pauline Duncan DEFER SI0005216  ASOS1016 2222 13 995000
M. of Invoices: 3620
Hammer: 0.00
Buyer's Premium: 000
ﬁ (L2 Amount: 0.00 Contact Comments -
ﬁ- Departments VAT Amount: 000 Comment
Amount incl. VAT: 000
Remaining Ameunt:
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2. Navigate to the Advanced filter by clicking on the page title and selecting Advanced Filter.

m Posted 5ales Invoices - Microsoft Dynamics NAV

e Ad ||I|:| Auction House » Home »  Posted Sales Invoices

- HOME ACTIONS MNAVIGATE

./‘ D x ¥ Track-Trace &l Collect Invoice = Print.., [G, Mavigate [ Statistics =
Q f‘ Credit Invoice g 5Send Reminder [ Email I& Calculate Totals
Edit  View Delete P - . ) - ) Auction Unpaid
&+ Edit Address [ Contact Comments £ Email Payment Receipt @ Batch Send Reminders Invoices
Manage ’——_-_-~~ Process Report
< >
Role Center ,‘ "Posted Sales Invoices - \ Type to filter (F3) |Auctior‘| MNo.
All Receipts |
. Mo
Auctions
. Advanced filte Shift+F3
Sales Invoices fdancedinter it 2H Payment Pre-Assig...  Auction Buyer
: ja-lear Filter Ctrl+Shiff; Metho... No. No. Paddle No.  Purch
Posted Sales Invoices . —— s ﬂj
Purchase Invoices Views MIXED 510005242 AS101116 2222
Pasted Purchase Invoices H | saveView arlon CASH SI0005241  AS101116 5010
Ed | Save View As.. khoury DEFER SID005239  AS131216 4456
SIOD003624  BCODMB20  Mark Proctor SI0005233  ASTB1116  TODD129
SIOD003623  BCOOC4881  Edward Corn 510005232 AS161116  TODD128
SI0D003622  BCOOCM882  Pauline Duncan SI0D05231  AS161116 2222
SIOD003621  BCODCM883  Anna Streeter SI0DD5230  AS161116  TODD127
SI0DD03620  BCODM226  Monika Fakhoury CASH SIDD0S229  AS161116 4436
SIODO03619 BCODMM226  Monika Fakhoury CASH SI0D05228  AS261016 4436
SIDD003618  BCOOC4821  Edward Corn SI0DD5227  AS261016  TODD126
SIODD03617  CODDODS Damian Fisher SI0005222  AS261016 101
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3. Set the filter to show only unpaid invoices from a particular auction.

[ ] |
o

Microsoft

Solutions Partner

Microsoft Cloud

Filter name

Value

Auction No.

Select an auction number

Remaining Amount

>0

[P Posted Sales Invoices - Microsoft Dynamics NAV

e v M AuctionHouse » Home » Posted Soles Invoices

Bl rove  acons  navicate

> e = @ —
saX € L&
Edit  View Delete  Track-Trace Credit Edit  Collect .. . A :
Invoice Address Invoice Reminder Comments [% Email Payment Receipt s Batch Send Reminders

{i]

Send Contact

= Print...
I Email

[Gy Navigate
3 Calculate Totals

Manage
Role Center Posted Sales Invoices ~
All Receipts
Auctions - .

X Show results: I

Sales Invoices
B S iamEes I % whee  auctionne. ~ s assnne 1
Purchase Invoices 1 X And Remaining Amount = is >0 l
Posted Purchase Invoices I = Add Filter I

=N
5100003624
5100003623
5100003622
5100003621

Custom...
BC0004880
BC0004331
BCO004832
BCO0D4233

Mark Proctor
Edward Corn
Pauline Duncan

Anna Streeter

Metho...

L L ]
Sell-to Sell-to Customer Name Payment Pre-Assig

No.
510005233
510005232
510005231
50005230

Auction
No.

AS161116
AS161116
AS161116
AS181118

[ statistics

Buyer
Paddle No.

TO00129
TO00128
2222

TOD0127

[=
Auction Unpaid
Invoices
Report
Lots  Hammer Total
Purchased
7 350.00
7 600.00
5 670.00
8 1,230.00

[NE

OneNote,

Buyers
Premium %

20
20
20

20
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4. Open first invoice and use the navigation arrow: Go to, Previous, Next, located on the
Ribbon, to move to next invoice.

m Edit - Posted Sales Invoice - 5100003624 - Mark Proctor — O X
-—
- HOME ACTIONS NAVIGATE l’ ‘7 (7]
A = == s brint.. Statistics 4 ~ Yl >0 |
B/ X @ BRER O S B B B EQ S e )
=1 Email < 4 Previous l
View Edit Delete  Track-Trace Credit Pay Collect Contact Print Valuation =~ Onelote Notes  Links Refresh Cl
Invoice Invoice Invoice Comments @Na\ngata Invoice Fla P Next ’
Manage Process Report Show Attached Page ,
w__7
5100003624 - Mark Proctor
General - Customer Details -~ "
No.: - Buyer Paddle No: [T000129 | GEtme =
Sell-to Customer...  BCODO4EE0 Valuation Invoice: D Customer No.: BCO004880
Sell-to Contact .. COD4350 External Docum... | | ame Martk Proctor
Address: 7A Patriot Drive
sell-to Customer. Mixed Payment Method ~ City: Manchester
Sell-to Address: ) New % Find County: Lancashire
Phene No.:
Sell-to Address I:I Payment Amount Difference Total Amount Mult Mobile Now:
. Metho... -
Sell-to City: Manchester E-Mail: paulina.drumew...
Sell-to County: g D D Payment Terms Code: ]
Sell-to Post Code: W12 Total Spent: 350.00
Sell-to Contact I:I Date Created: 02/09/2016
Posting Date: Applied Payments S
Document Date: 1 New
Pre-Assigned No. Method Date Amount
Mo. Printed: < >
Auction No. ASIE1116 i
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HOW TO CORRECT A PADDLE NUMBER OR A HAMMER PRICE AFTER
THE SALE

To correct a paddle number or a hammer price after auction:

1. Open an auction and navigate to the Lines FastTab.
Highlight a line and then select Function from the menu, and then choose Lot Entry
Correction function.

Lines 2o
[25] Card Photos [ Line - ﬁFunctions - g’? Text Search - {# Find Filter Clear Filter
LotMo. Lot " Enter lllustration Charge Receipt Mo, Article Mo,  Short Descriptio *

Suffix Lot Entry Correction

1 Goto Receipt 69615 3 Collection of Chi

£3 | Update Short Description from RichText 69615 4 Alarge, good qu

BIETT-3 69615 5 A Chinese wucai

69615-6 69615 6 An 18th century

69615-7 69613 7 A Chinese porcel

69615-8 69615 8 Afine Chinese g

69615-9 69615 9 A Chinese carvet

a 69615-10 69615 10 A Chinese porcel
9 69615-11 69615 11 Afine pair of Chi v

>

This will remove a hammer price and a paddle number from the auction line, allowing you to
make changes.

2. Select Yes to confirm.

Microsoft Dynamics MAY X

You are about to Lot Entry Correct Lot Mo, &

Iz this correct?

3. Refresh the page by selecting Refresh from the Ribbon.
Now you can enter correct hammer price and buyer number for the auction line.
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NOTE

You can only correct lots, which have not been invoiced.

If selected lot has been invoiced, error message appears.

Microsoft Dynamics MAY *

8 Unable to correct Lot - A Buyers Invoice has been produced

To correct a lot which is invoiced, you need to Credit the invoice first.
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HOW TO FIND OUT A BUYERS INVOICE TOTAL FOR A SALE

To find out a buyer’s total for an auction:

1. Create new Sale Invoice and then navigate to the Auction Invoice FastTab.
Fill in the Auction No. field and the Buyer Paddles No. field and then select Create Auction

Invoice from the Ribbon.

m New - Sales Invoice - 510022395 - Mrs Joan Cook
HOME ACTIONS NAVIGATE

@ Edit EH ET E+ llﬂ_ﬁ D} Release E:-',Print Proforma D
1
U New |—--° = a=s R @emr BTN =7 Email Proforma L
View Create Post  Postand Post agd® o . " o Onehlote MNotes  Links
2 Delete  pa ivery Line Print Em &l Create Auction Invoice QStatl stics
Manage Ny ess - Show Attached
9 \‘h F——,
510022595 - Mrs Joan Cook
Auction Invoice
_N_D-i_ e 510022595 ol Mixed Payment Method
: Auction Mo.: ATE0 ~1p 7 New @ Find
I Buyer Paddle Ne.: |Eﬂ V|‘| Payment Armount Differ
[ o s e e e e e Metho...
0.00
Requires Hard Copy of Inveice: []
Excl. Frem DMS: O
Payment Method Code: | v

Now the Payment FastTab is showing an amount owed and the Lines FastTab is showing detailed

invoice information.
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HOW TO CREATE DETAILED LIST OF UNSOLD LOTS FROM AN AUCTION

This report creates a list of all unsold lots from selected auction, sorted in lot number order.
Information including:

e Lot number

e Category

e Valuer

e Catalogue Description

e Vendor Number and Name
e Reserve

e  Buyer Number

e Hammer Price

e Sold status

e Estimates

To run the report:

1. Inthe Search box enter Vendor Lots, and then choose the related link.
The Vendor Lots window opens.

Edit - Vendor Lots O X
ACTIONS (7]
T

Clear
Filter

Options -

Unsolds Only:
Auction Line -~

Show results:
X Where Auction Mo, = is Enter a value.

<+ Add Filter

Limit totals to:
== Add Filter

Print... - Preview Cancel

46



s evo-auction

HME Microsoft

™ Solutions Partner
Microsoft Cloud

2. Navigate to the Options FastTab and select the check box to create report for unsolds only.

Clear the check box to include all the articles.

Options

Unsolds Only:  []

3. Navigate to the Auction Line FastTab and use filer to select an auction.

Auction Line

Show results:
* Where Auction Mo, ™ is AS1E1116
== Add Filter

Limit totals to:
-4 Add Filter:

4. To generate the report, select the Preview button or the Print button.

Edit - Vendor Lots

- ACTIONS
YX
Clear

Filter
Page

Options

Auction Line

T ——— g,

-
(~i=Plint... 'i| Preview

Cancel

a7
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NOTE

To save the report, select arrow on the Print button and then select a format.

Edit - Vendor Lots

- ACTIONS
b
Clear
Filter
Page

Options

Unsolds Only: [

Auction Line

Show results:
W Where
= Add Filter

Auction Mo,

Limit totals to:
= Add Filter

-

is

O
AS131216
EPlint... - | Preview || Cancel
= Print..,
o1 PDF Ctrl+Shift+P

Microsoft Word  Ctrl+Shift+W
Ctrl+5Shift+E
Ctrl+Shift+5

Schedule...

48
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Example report:

Auction

Lot No.

10

20

21

AS261016

Vendor Lots Report

Category Valuer Catalogue Description

COIN

COIN

COIN

COIN

COIN

COIN

COIN

FO4

FO4

AMNCIENT COINS, ANCIEMT BRITISH, Celtic Gold, Galle-
Belgic import E, Ambiani, uniface Gold Stater, 6.33g, c.60-
55 BC, blank obverse, rev crude disjeinted horse right,
crescent and pellet below, crescent over, eye-shape behind
(ABC 16; VA 50-1; 5 11). Very fine

Three 18th century Meissen porcelain plates with painted
floral sprays - underglazed blue crossed swords and
incised marks, 25cm, 19th century Meissen charger finely
decorated with fruit with gilt moulded rococo border -
underglazed blue and impressed marks, Meissen blue and
white bowl, 33cm and K.P.M. dessert plate painted with
fruit and butterflies, 23cm (6)

Pair George IV cut glass decanters with stoppers of
octagonal form, with diamond and slice cut decoration

Unusual Victorian Davenport plate printed and painted
with a portrait of a racehorse and jockey within gilt
borders, signed - G. Bonnaud

Victorian Wedgwood blue and white tile decorated with
Midsurmmer Night's Dream 'Puck’ fairy, marked - Josiah
‘Wedgwood & Sens Etruria'

Victorian Staffordshire zebra spill vase with moulded
features, on naturalistic base, circa 1860

18th century Worcester Hancock printed meat dish of
octagonal form, decorated with classical ruins, circa 1735 -
1760, 29cm

18th century Worcester Hancock printed finger bowl stand
decorated with swans and ducks and heron on water, circa
1760

Early 19th century Minton Sévres-style cylindrical spill
wvase, probably painted by Randall, with birds and floral
sprays

18th century Worcester Flash pattern teapot and cover of
fluted barrel form, with floral knop, circa 1770, 20cm wide

Victorian Majolica teapot and cover with moulded flora
and leaf decoration, yellow, brown and green - unmarked,
23cm

Mid-18th century Meissen plate, polychrome painted with
floral sprays with moulded basket-weave border -
underglazed blue crossed swords

Vendor

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

5C0004875

SC0004875

Solicitors

Solicitors

Selicitors

Selicitors

Solicitors

Solicitors

Selicitors

Solicitors

Solicitors

Solicitors

Selicitors

Solicitors

Reserve

Fixed

Fixed

Discretion

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

Fixed

180

30

200

50

200

100

120

30

HME Microsoft

[ | Solutions Partner
Microsoft Cloud

05/01/2017 11:50

Buyer Hammer Sold Estimates
€0 No 200 300
€0 Neo 150 200
€0 No 50 T0
€0 Neo 200 300
€0 No 50 70
€0 Ne 80 120
€0 No 200 300
€0 No 60 80
€0 No 100 150
€0 No 120 180
€0 No 50 T0
€0 No 150 200
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HOW TO CREATE A DETAILED AUCTION RESULTS LIST

This report creates a detailed list of all the lots from selected auction, sorted in lot number order.
Information including:

e Lot number

e Category

e Valuer

e Catalogue Description

e Vendor Number and Name
e Reserve

e  Buyer Number

e Hammer Price

e Sold status

e Estimates

To run the report:

1. Inthe Search box enter Vendor Lots, and then choose the related link.
The Vendor Lots window opens.

Edit - Vendor Lots O X
ACTIONS (7]
T

Clear
Filter

Options -

Unsolds Only:
Auction Line &

Show results:
X Where Auction Mo, * s Enter a value.

<+ Add Filter

Limit totals to:
== Add Filter

Print... = Preview Cancel
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2. Navigate to the Options FastTab and clear the check box to include all the auction lots.

Options

Unsolds Only:  []

3. Navigate to the Auction Line FastTab and use filer to select an auction

Auction Line

Show results:
¥ Where

== Add Filter

Auction Mo.

Limit totals to:

-

is

AS1B1116

Edit - Vendor Lots

- ACTIONS
YX

Clear
Filter

Page

Options
Auction Line

51

oy

Print... '; Preview 54 Cancel

-~ —— -
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NOTE

To save the report, select arrow on the Print button and then select a format.

Edit - Vendor Lots

- ACTIONS
b
Clear
Filter
Page

Options

Unsolds Only: [

Auction Line

Show results:
W Where
= Add Filter

Auction Mo,

Limit totals to:
= Add Filter

-

is

O
AS131216
EPlint... - | Preview || Cancel
= Print..,
o1 PDF Ctrl+Shift+P

Microsoft Word  Ctrl+Shift+W
Ctrl+5Shift+E
Ctrl+Shift+5

Schedule...
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Example report:

Vendor Lots Report
Auction A5261016 05/01/2017 12:04
Lot No. Category Valuer Catalogue Description Vendor Reserve Buyer Hammer Sold Estimates
1 FO4 18th century Worcester Hancock printed sucrier and cover  SC0004875  Solicitors Fixed 150 TOOD12 €150 Yes 150 200
with flower knop, decorated with Tea Party and Lady with &
Page, circa 1760
2 FO4 18th century Dutch Delft blue and white plate with painted  SCOD04875  Solicitors Fixed 80 TO0DO12 €70 Yes 80 120
Chinese-style bird, insect and flora, 22.5cm 6
3 F4 Late 18th century Bow basket of flowers, circa 1760, with SCo004875 Solicitors Fixed 100 TODO12 €100 Yes 100 150
floral encrustation and reticulated basket base, 16cm 6
4 FO4 Pair 19th century Maples-style blanc-de-chine figures of SC0004875 Solicitors Fixed 200 101 €200 Yes 200 300

courting couples under trees, raised on separate bases with
lion mask decoration

5 FO4 18th century Worcester 'dry blue' inverted baluster-shaped  SC0004875  Solicitors Fixed 400 101 €100 Yes 400 600
wvase with painted floral sprays and two gilt scroll handles,
circa 1770

& Fi4 18th / 19th century Chinese sang de boeuf glazed pottery ~ SC0004875 Solicitors Fixed 300 TOOO012 €100 Yes 300 500
figure of a Kylin with finely modelled features, 23cm long 6

7 Fo4 Late 19th century Japanese Kutani bottle-shaped vase SC0004875  Solicitors Fixed 300 TODO12 €500 Yes 300 500
painted with ho ho birds and floral scrolls, on gilt and iron- ]
red ground, 39cm

8 FO4 Chinese pale blue glazed bottle vase of small proportions,  SC0004875  Solicitors Fixed 200 4456 €200 Yes 200 300

with underglazed blue Kangxi six character mark -
probably 19th century, 11.5cm

9 Fi4 Chinese celaden green glazed porcelain charger with SCOD04875  Solicitors Fixed 200 4436 £800 Yes 200 300
incised leaf decoration - probably 19th century
10 COIN AMCIENT COINS, ANCIENT BRITISH, Celtic Gold, Galle- SC0004875  Solicitors Fixed 180 €0 Ne 200 300

Belgic import E, Ambiani, uniface Gold Stater, 6.33g, c.60-
55 BC, blank obverse, rev crude disjeinted horse right,
crescent and pellet below, crescent over, eye-shape behind
(ABC 16; VA 50-1; 5 11). Very fine

n COIN Three 19th century Meissen porcelain plates with painted  SC0004875  Solicitors Fixed 150 €0 Mo 150 200
floral sprays - underglazed blue crossed swords and
incised marks, 25cm, 19th century Meissen charger finely
decorated with fruit with gilt moulded recoco border -
underglazed blue and impressed marks, Meissen blue and
white bowl, 33cm and K.P.M. dessert plate painted with
fruit and butterflies, 23cm (&)

12 COIN Pair George IV cut glass decanters with stoppers of SC0004875  Solicitors Discretion 50 €0 No 50 70
octagonal form, with diamond and slice cut decoration
13 COIN Unusual Victerian Davenpert plate printed and painted SC0004875  Solicitors Fixed 200 €0 Mo 200 300

with a pertrait of a racehorse and jockey within gilt
borders, signed - G. Bonnaud

14 COIN Victorian Wedgwood blue and white tile decorated with 500004875 Solicitors Fixed 50 €0 No 50 70
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HOW TO CREATE DETAILED UNSOLDS LIST FOR SPECIFIC VENDOR
FROM AN AUCTION

This report will populate a list of unsold lots from an auction for selected Vendor in UniquelD order.

Information including:

e Vendor details

e Lot number

e Description

e Hammer Price

e Reserve

e Estimate

e Marketing charge

To run the report:

1. Inthe Search box enter Vendor Details, and then choose the related link.
The Vendor Details window opens.

Edit - Vendar Details O >
ACTIONS (7]

T

Clear
Filter
Options v
Auction Line v

Print.. ~ Preview Cancel

2. Navigate to the Options FastTab and select the check box to include unsold lots only.

Options “

Unsolds Only:
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3. Navigate to the Auction Line FastTab and use filter to select an auction and a vendor

number.

Auction Line

Sorting:  Auction Mo, Auction Line Mo, =

Show results:

. Where Auction MNo.
¥ And Vendor Mo,

= Add Filter

Limit totals to:
== Add Filter

A lv

AS261016
SC0004875

4. Select the Print button or the Preview button.

Edit - Vendor Details

- ACTIONS
A5
Clear
Filter

Page

Options

Auction Line

¥ |

55

T —— iy,

(:L'Plint... - || Plevie:D Cancel |
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NOTE

To save the report, select arrow on the Print button and then choose a format.

Edit - Vendor Details O *

Bl oo (7]
Yx

Clear
Filter
Page
Options v
Auction Line v

E Print... - | Preview | | Cancel
E'p Print...
51 PDF Ctrl+Shift+P

@3 Microsoft Word  Ctrl+ Shift+W
t Excel Ctrl+5hift+E

Schedule... Ctrl+Shift+5
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Report example:

Vendor Details
Auction  AS261016 05/01/2017 12:12
lAaa Solicitors Vendor No.: 5C0004875
E-Mail: paulina.drumew@evo-soft.co.uk
Lot Description Hammer Reserve Estimates MktgChg
10 REC01409-1 ANCIENT COINS, ANCIENT BRITISH, Celtic Gold, Galle-Belgic import E, Ambiani, uniface Gold Unsold €180.00 €200.00 - €300.00 £0.00

Stater, £.33g, c.60-55 BC, blank cbverse, rev crude disjointed horse right, crescent and pellet below, crescent
over, eye-shape behind (ABC 16; VA 30-1; 5 11). Very fine
11 REC01409-2 Three 19th century Meissen porcelain plates with painted floral sprays - underglazed blue Unsold €150.00 €150.00 - €200.00 £25.00
crossed swords and incised marks, 23cm, 19th century Meissen charger finely decorated with fruit with gilt
moulded rococe border - underglazed blue and impressed marks, Meissen blue and white bowl, 33crm and
K.P.M. dessert plate painted with fruit and butterflies, 23cm (8)

12 REC01409-3 Pair George IV cut glass decanters with stoppers of octagonal form, with diamond and slice cut Unsold €50.00  €50.00 - €£70.00 £25.00
decoration

13 REC01409-4 Unusual Victorian Davenport plate printed and painted with a portrait of a racehorse and jockey Unsold €200.00 €200.00 - €300.00 £25.00
within gilt borders, signed - G. Bonnaud

14 REC01408-5 Victorian Wedgwood blue and white tile decorated with Midsurmmer Might's Dream 'Puck’ Unsold €50.00  €50.00 - €70.00 £25.00
fairy, marked - Josiah Wedgwood & Sons Etruria’

15 REC01409-6 Victorian Staffordshire zebra spill vase with moulded features, on naturalistic base, circa 1860 Unsald €80.00  €80.00 - €120.00 £25.00

16 REC01409-7 18th century Worcester Hancock printed meat dish of octagonal form, decorated with classical Unsold €200.00 €200.00 - €300.00 £25.00
ruins, circa 1735 - 1760, 2%cm

17 REC01409-8 18th century Worcester Hancock printed finger bowl stand decorated with swans and ducks Unsold €60.00  €60.00 - €80.00 £25.00
and heron on water, circa 1760

18 REC01409-9 Early 19th century Minton Sévres-style cylindrical spill vase, probably painted by Randall, with Unsold €100.00  €100.00 - €150.00 £25.00
birds and floral sprays

19 REC01409-10 18th century Worcester Flash pattern teapot and cover of fluted barrel form, with floral knop, Unsold €120.00 €120.00 - €180.00 £25.00
circa 1770, 20cm wide

20 REC01409-11 Victorian Majelica teapot and cover with moulded flora and leaf decoration, yellow, brown Unsold €50.00  €50.00 - €£70.00 £25.00
and green - unmarked, 23cm

21 REC(1408-12 Mid-18th century Meissen plate, polychrome painted with fleral sprays with moulded basket- Unsold €150.00 £€150.00 - €200.00 £25.00

weave border - underglazed blue crossed swords
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HOW TO CREATE A DETAILED RESULTS LIST FOR A VENDOR

This report will populate detailed results list for selected vendor from an auction in UniquelD order.

Information including:

e Vendor details

e Lot number

e Description

e Hammer Price

e Reserve

e Estimate

e Marketing charge

To run the report:

1. Inthe Search box enter Vendor Details, and then choose the related link.
The Vendor Details window opens.

Edit - Vendor Details O X
ACTIONS (7]

T

Clear
Filter
Options v
Auction Line v

Print... = Preview Cancel

2. Navigate to the Options FastTab and clear the check box to generate report for all lots.

Options -

Unsolds Only: '
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3. Navigate to the Auction Line FastTab and use filter to select an auction and a vendor

number.

Auction Line

Sorting:  Auction Mo, Auction Line Mo, =

Show results:

¥ Where Auction Mo, ~ i
¥ And Vendor Mo,  * i

= Add Filter

Limit totals to:
== Add Filter

4. Select the Print button or the Preview button

Edit - Vendor Details

- ACTIONS
A5
Clear
Filter

Page

Options

Auction Line
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NOTE

To save the report, select arrow on the Print button and then choose a format

Edit - Vendor Details | *

Bl crons o
YX

Clear
Filter
Page
Options v
Auction Line v

EPrint... 2 Preview || Cancel

EDF Print...

1ol PDF Ctrl+Shift+P
Microsoft Word  Ctrl+5Shift+W

= J =)
ana [TTIT]

Microsoft Excel Ctrl+5Shift+E
Schedule... Ctrl+5hift+5
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Report example:

Vendor Details
Auction AS261016 05/01/2017 12:46
lAaa Solicitors Vendor No.: SC0004875
E-Mail: paulina.drumew@evo-soft.co.uk
Lot Description Hammer Reserve Estimates MktgChg
10 RECO1409-1 ANCIENT COIMS, AMCIENT BRITISH, Celtic Gold, Gallo-Belgic import E, Ambiani, uniface Gold Unsold €180.00 €200.00 - €300.00 £0.00
Stater, 6.33g, c.60-35 BC, blank obverse, rev crude disjointed horse right, crescent and pellet below, crescent
over, eye-shape behind (ABC 16; VA 50-1; S 11). Very fine
11 REC01409-2 Three 19th century Meissen porcelain plates with painted floral sprays - underglazed blue Unsold €150.00  €150.00 - €200.00 £25.00
crossed swords and incised marks, 25cm, 19th century Meissen charger finely decorated with fruit with gilt
moulded rococo border - underglazed blue and impressed marks, Meissen blue and white bowl, 33cm and
K.P.M. dessert plate painted with fruit and butterflies, 23cm (6)
12 REC01409-3 Pair George [V cut glass decanters with stoppers of octagonal form, with diamond and slice cut Unsold €50.00  €50.00 - €70.00 £25.00
decoration
13 REC01409-4 Unusual Victorian Davenport plate printed and painted with a portrait of a racehorse and jockey Unsold €200.00 €200.00 - €300.00 £25.00
within gilt borders, signed - G. Bonnaud
14 REC01409-5 Victorian Wedgwood blue and white tile decorated with Midsummer Night's Dream 'Puck’ Unsold €50.00  €50.00 - €70.00 £25.00
fairy, marked - Josiah Wedgwood 8¢ 5ons Etruria’
15 RECO01409-6 Victorian Staffordshire zebra spill vase with moulded features, on naturalistic base, circa 1260 Unsald €80.00  €80.00 - €120.00 £25.00
16 REC01409-7 18th century Worcester Hancock printed meat dish of octagonal form, decorated with classical Unsold €200.00  €200.00 - €300.00 £25.00
ruins, circa 1735 - 1760, 29cm
17 REC01409-8 18th century Worcester Hancock printed finger bowl stand decorated with swans and ducks Unsold €60.00  €60.00 - €80.00 £25.00
and heron on water, circa 1760
18 REC01409-9 Early 19th century Minton Sévres-style cylindrical spill vase, probably painted by Randall, with Unsold €100.00 €100.00 - €150.00 £25.00
birds and floral sprays
19 RECO01409-10 18th century Worcester Flash pattern teapot and cover of fluted barrel form, with fleral knop, Unsold €120.00 €120.00 - €1280.00 £25.00
circa 1770, 20cm wide
20 REC01409-11 Victorian Majolica teapot and cover with moulded flora and leaf decoration, yellow, brown Unsold €50.00  €50.00 - €70.00 £25.00
and green - unmarked, 23cm
21 RECO01408-12 Mid-18th century Meissen plate, polychrome painted with floral sprays with moulded basket- Unsold €150.00  €150.00 - €200.00 £25.00
weave border - underglazed blue crossed swords
1 RECD1408-13 18th century Worcester Hancock printed sucrier and cover with flower knop, decorated with £150.00 €150.00 €150.00 - €200.00 £25.00
Tea Party and Lady with Page, circa 1760
2 RECO1409-14 18th century Dutch Delft blue and white plate with painted Chinese-style bird, insect and €70.00 €80.00  €80.00 - €120.00 £25.00
flora, 22.5cm
3 RECD1408-15 Late 18th century Bow basket of flowers, circa 1760, with floral encrustation and reticulated €100.00 €100.00 €100.00 - €150.00 £25.00
basket base, 16cm
4 RECO1409-16 Pair 19th century Naples-style blanc-de-chine figures of courting couples under trees, raised €200.00 €200.00 €200.00 - €300.00 £25.00
on separate bases with lion mask decoration
5 RECD1408-17 18th century Worcester 'dry blue' inverted baluster-shaped vase with painted floral sprays and €100.00 €400.00  €400.00 - €600.00 £25.00
two gilt scroll handles, circa 1770
& REC01408-18 18th / 19th century Chinese sang de boeuf glazed pottery figure of a Kylin with finely €100.00 €300.00  €300.00 - €500.00 £25.00
modelled features, 23cm long
7 RECD1408-19 Late 19th century Japanese Kutani bottle-shaped vase painted with ho ho birds and floral €500.00 €300.00 €300.00 - €500.00 £25.00
scrolls, on gilt and iron-red ground, 39cm
8 REC01408-20 Chinese pale blue glazed bottle vase of small proportions, with underglazed blue Kangxi six €200.00 €200.00  €200.00 - €300.00 £25.00
character mark - probably 19th century, 11.5cm
% RECD1408-21 Chinese celadon green glazed porcelain charger with incised leaf decoration - probably 19th €800.00 €200.00 €200.00 - €300.00 £25.00
century
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HOW TO CREATE BUYERS LOTS REPORT

To create buyers’ lots report from selected auction:

1. Inthe Search box enter Buyers Lots Report, and then choose the related link.
The Buyers Lots Report window opens.

2. Apply filter to show results for a particular auction.
To generate report for a specific buyer only, select a buyer number.

Edit - Buyers Lots Report O *

Bl icons o
T
Clear
Filter

Auction Line ~

Serting:  Auction Mo, Auction Line Mo, ~ %l‘

fShow results:

I % Where  AuctionMo. = is AS261016

|
| X And Buyer Mo, ~ is Enter a value.
T AddFiter

Limit totals to:
= Add Filter

62



s evo-auction

63

3. Select the Print button or the Preview button.
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Edit - Buyers Lots Report

Bl cons
YX

Clear
Filter

Page

Auction Line

Serting:  Auction Mo, Auction Line Mo, ~ zAl'

Show results:

X Where  AuctionMo. ~ is AS261016
X And Buyer Mo, ~ is
= Add Filter

Enter a value.

Limit totals to:
== Add Filter

- —

(\ Print... - | Preview
el TN
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NOTE

To save the report, select arrow on the Print button and then choose a format.

Edit - Buyers Lots Report O >

Bl Acnons o
YX

Clear
Filter

Page

Auction Line A

Soerting:  Auction Mo, Auction Line Mo, = %l‘

Show results:

¥ Where AuctionMe. s AS261016
* And Buyer Mo, ~ is Enter a value.
+ Add Filter

Limit totals to:
== Add Filter

EPlint... > Preview H Cancel

]

= Prnt.. -
31 PDF Ctrl+Shift+P
Microsoft Word  Ctrl+Shift+W

xcel  Ctrl+Shift+E

Ctrl+5Shift+5

Schedule...
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Report example:

Buyers Lots Report
Auction AS261016
T000126 Edward Corn (BC00048581)
2 Middlesex Street Birmingham West Midlands B10 555666 444555
Lot Description
1 18th century Worcester Hancock printed sucrier and cover with flower knop, decorated with Tea Party and Lady with Page, circa 1760
2 18th century Dutch Delft blue and white plate with painted Chinese-style bird, insect and flora, 22.5ecm
3 Late 18th century Bow basket of flowers, circa 1760, with floral encrustation and reticulated basket base, 16cm
6 18th / 15th century Chinese sang de boeuf glazed pottery figure of a Kylin with finely modelled features, 23cm long
7 Late 15th century Japanese Kutani bottle-shaped vase painted with ho ho birds and floral scrolls, on gilt and iron-red ground, 3%cm

14456 Monika Fakhoury (BC0004588)
12 Pine Court Guildford Surrey GU5 1GG 111111 000000
Lot Description
8 Chinese pale blue glazed bottle vase of small proportions, with underglazed blue Kangxi six character mark - probably 19th century, 11.5cm
9 Chinese celadon green glazed porcelain charger with incised leaf decoration - probably 19th century

101 Damian Fisher (C000004)
33 Green Lane Walton-On-Thames Surrey KT12 044 United Kingdom 0156 111 112
Lot Description
4 Pair 19th century Maples-style blanc-de-chine figures of courting couples under trees, raised on separate bases with lion mask decoration
5 18th century Worcester "dry blue’ inverted baluster-shaped vase with painted floral sprays and two gilt scroll handles, circa 1770

HE Microsoft

Solutions Partner

Microsoft Cloud

05/01/2017 13:58

Hammer

£150.00

£70.00

£100.00

£100.00

£500.00

Hammer Total: £920.00

Hammer
£200.00
£5800.00

Hammer Total: £1,000.00

Hammer
£200.00
£100.00

Hammer Total: £300.00
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HOW TO AMEND UNPOSTED INVOICE?
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If invoice is unposted, you can still make changes to it.

To amend an unposted invoice:

1. Inthe Search box enter Sale Invoices, and then choose the related link.
The Sales Invoices page opens.

I sales Invoices - Microsoft Dynamics MAV - O x
e v [ AuctionHouse » Home » Sales Invoices 2| [[search (cri=F3) |
- HOME | ACTIONS  NAVIGATE 7]
o = = i Post Batch.. ~
0 /s A X & O B - B g 08 W © W
[} Delete Selected Invoices ©
Hew Edit  View Delste  Post Postand Contact Postand o Print  E-mail ‘= Notes Llinks  Refresh Clear Find
Print Comments Emal |7] Statistics Proforma Profarma Filter
New Manage Process Re View Page
Eolclentek Sales Invoices - | Typeto filter (F3) | No. ] ‘ v Customer Details -~ "
All Receipts )
) Limit totals: "..23/06/16 Actions -
Auctions
Sales Invoices No. . Auction  Assigned  Buyer Document  Sell-to Sell-to Customer Name Externa  Customer No.: BCO004867
Posted Sales Invoices MNo. User ID Paddle No. Date Custom... Docur  Name: Glen Snelling
Purchase Invoices SI0005246  ASOS0117 321 11/01/2017  BCODME67  Glen Snelling Address: Guildford St...
Posted Purchase Invoices SI0005247  ASD30117 5005 11/01/2017  BCOOD4868  Jozn Parkinson i raiieg
County: Surrey
SI0005248  ASO50117 5010 11/01/2017  BCODM4ET0  Andrea Marlon .
SI0005249  AS050117 5009 11/01/2017  BCODMET2  Chris Cuningham Mobile Ho.:
SIODDS250  ASO50117 s0m 11/01/2017  BCODB4E73  Andrew Gobbee E-Mail: paulina.dru...
SIOD0S251  AS050117 22 11/01/2017  BCOOD4282  Pauline Duncan Payment Terms Code: o
Total Spent: 9,700.00
2% Home SI0005252  AS050117 4456 11/01/2017  BCOD4886  Manika Fakhoury otelopeEn :
Date Crested: 29/06/2016
ﬁu R SI0D05253  AS050117 m 10172017 BIT4 John Cole
SIODDS254  ASO50117 121 114012017 BEOT4 Kieran Knight Comments -
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2. Open an invoice and navigate to the Lines FastTab.
Select a line, then right click and select Delete Line from the menu.

m Edit - Sales Invoice - 510003255 « Pauline Duncan
HOME ACTIONS NAVIGATE

@ Edit @-l- =k @‘5 -I-Z=Eb. Q [ Release [ Statistics E_El = Mk OneNote
] New HE# o= |— E Copy Document... =y Notes
View Post Postand Postand  Add Contact - B . Print E-mail i
7 Delete Print Email Charges Comments ) Create Auction Invoice Proforma Proforma Ful:a Links
Manage rocess Report Show Attached
510005255 - Pauline Duncan
Auction Invoice ASDS011T | 2222 v Cust
General BCODO4882 | 05/01/2017 v A
Lines ﬁ* £ Cust
Add Invoice Text Functions = [ Line » ] Mew & Find  Filter Clear Filter Rlai
Addr
Type Ma. Lot No. Description Catalogue Description Location N Citw:
Code fig?
................................... . C
G/L Account 21031 i An Art Nouveau German silver pl... An Art Nouveau German silver plated p... p:u
on
G/L Account 50010 Copy Cell Mobi
G/L Account 21031 3 Copy Previous F8 ... A Queen Anne walnut bureau bookcas... E-Ma
G/L Account 50010 ¥5 Filter to This Value  Alt+F3 Pay
#%  Find Ctrl+F Total
: Date
Ez  CopyRows  Ctrl+Shift+C
Choose Columns.. Com
=" MewLine Ctrl+Ins
v
< Choose Header Height 2
Invoice Discount Amount: 0.00| Total Excl. VAT (£): |
Invoice Discount %: O| Total VAT (£): |

NOTE

To highlight multiple lines use the Shift key.

3. Navigate to the auction and correct the auction line.
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4. Return to the invoice and reselect Create Invoice Details from the Ribbon.

m Edit - Sales Invoice - 510005255 - Pauline Duncan

- HOME ACTIONS NAVIGATE

E}\ Iji]d:v @-ﬁ g @'Q g] [ Release [ Statistics I:r%! = Jkonen

E2yC cuasy i e 1.
View Post Postand Postand Add Contact =
< Delete

" - Print E-mail .
Print Email Charges Commen‘ &) Create Auction Invoice b Proforma Praforma  |os Links
Manage Process S sy mm mm pm w0 Report Show Atta

510005255 - Pauline Duncan

Auction Invoice AS030117 | 2222 v

General BCODD4B82 | 05/01/2017 A
Lines oA
Add Invoice Text Functions ~ [ Line » ] New @ Find  Filter T Clear Filter
Type Na. Lot Mo, Description Catalogue Description Location 2
Code
G/L Account 21031 3

A Queen Anne walnut bureau bo... 4 Queen Anne walnut bureau bookcas...

/L AccountiRest Ll

Buyer Premium for Lot Mo 3
]
£ >
Invoice Discount Amount: | O.DD| Total Excl. VAT (€): | 9,600.0ﬂ|
Invoice Discount %; | 0 Total VAT &) | 368.00|

Total Incl. VAT (£): |
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To generate an Unpaid Buyers Invoices report:
1.

2. The Posted Sales Invoices window opens.
Select Auction Unpaid Invoices from the Ribbon.

m Posted 5ales Invoices - Microsoft Dynamics NAY

In the Search box enter Posted Sales Invoices and then choose the related link.

v ||:|I| Auction House » Home » Posted Sales Invoices

<)
Bl o

ACTIONS MNAVIGATE

3. The Auction Unpaid Invoices window opens.

Edit - Auction Unpaid Invoices O X
ACTIONS 9

Clear

Filter

Page

Sales Invoice Header -

Sorting: Mo, ¥ %l‘

Show results:

XK Where Posting Date  « is Enter a value,

X And Auction Mo, ¥ is Enter a value.

= Add Filter

Print.. = | Preview | | Cancel

69

AT,
# Edit @Track-Trace  Collect Invoice = Print... E;Navigate @ Statistics /¢ E [ \\ Shoy
@View E‘ Credit Invoice g Send Reminder EJ Email I3 Calculate Totals { Auction Unpaid 1 [} Sho
uction Unpai
< Delete  &sEditAddress () Contact Comments (] Email Payment Receipt @5 Batch Send Reminders Invoicef
Manage Process \\ Report 4 W
pa
Role Center i Typetofiter F3) | N == |2
Posted Sales Invoices ~ P o
All Receipts No fil lied
It
Auctions o filters applie
Sales Invoices No. + Sell-to Customer  Sell-to Customer Name Payment Method  Pre-Assigned Auction
No. Code MNo. MNo.
p 5100003616 BCOD04281 Edward Corn 510005221 AS26101
Posted Purchase Invoices 510005220
510005219
510005218
5100003612 BCODD4336 Monika Fakhoury DEFER 510005217 AS05101
5100003611 BCOD04382 Pauline Duncan DEFER 510005216 AS05101
SI00003610  BCODD4BT3 Andrew Gobbee DEFER 510005215 AS05101
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4. Set the filter to specify an auction.

Sales Invoice Header

Sorting: Mo, ™ %l‘

Show results:
¥ Where
¥ And

= Add Filter

Posting Date
Auction Mo,

Enter a value,

AS190916

5. Select the Print button or the Preview button.

Edit - Auction Unpaid Invoices O
- ACTIONS
Clear
Filter
Page
Sales Invoice Header
Sorting: Mo, * %l’
Show results:
H Where Posting Date = is Enter a value.
X And AuctionNo, ¥ is AS190816
== Add Filter
” -, ~~
4 Cancel
\

Print.. - | | Preview ﬁ]|
L4

HME Microsoft
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Microsoft Cloud
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NOTE

available options.

To save the Auction Unpaid Invoices report, click on arrow on the Print button and then select from

Edit - Auction Unpaid Invoices
ACTIONS

T
Clear
Filter

Sales Invoice Header
Sorting:  No. * %l‘
Show results:

K Where Auction Mo.

=+ Add Filter

X And Posting Date

Microsoft Word  Ctrl+Shift+W
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Example report:

05 October 2016 - AS051016 - Architectural Sale

Invoice Customer Amount
SI00003608 BC0004832 Pauline Duncan £17,319.40
SI100003611 BC0004882 Pauline Duncan £12,410.16
SI00003612  BC0004886 Monika Fakhoury £17,60598
SI00003613  C000004  Damian Fisher £2.616.60
SI00003610  BC0O004873 Andrew Gobbee £996.80
SI00003609  BC0004859 Sue Morgan £1,046.64
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HOW TO VIEW AUCTIONS STATISTICS BY CATEGORY

To show list of all existing auctions’ statistics by category:

1. Inthe Search box enter Auction Stats By Category, and then choose the related link.
The Auction Stats By Category window opens.

[ Auction Stats By Category - Microsoft Dynamics NAY - O X
e v |0 AuctionHouse » Departments » Auction » Analysis & Query » Auction Stats By Category 3| | Search (Ctrl+F3)
Bl o (2]
~
i) & © % #h
Show as OneNote Notes  Links Refresh Clear  Find
aslist  Chart
"
{Departments} Auction Stats By Category - Type to filter (F3) Auction No |3 v
b Financial Management o e
b Sales & Marketing o fiiets apples
I Purchase Aucti.. . Cate.. | Auction Total Lots  Hammer Total Vendor Average Sold Total Low Total High Total Vendor Total Buyer Total Comm. Total Sold il
b Warehause HNo. Ne. Date By Cat. ByCat. Received Tot..  ValueByCat  EstimateB..  EstimateB.. Comm.By.. Comm. B... ByCat.  LotsBy... L
b Manufacturing 3114 POl 03/12/2014 167 130486000  1,552890.00 781353 100621000  1,520,300.00 18,575.50 260,972.00 £6,373.50 167
Jobs 6024 coLL 27711720012 1 80.00 80.00 80.00 100.00 200.00 10.00 0.00 10.00 1
Resource Planning 6024 o1 27/1172012 243 236,210.00 732,510.00 972.06 506,410.00 726,020.00 2,430.00 0.00 2,430.00 243
b Sz 6025 o 22/05/2013 232 275,975.00 668,195.00 1,189.55 500,310.00 723,850.00 2,320.00 0.00 2,320.00 232
Human Resources
N 6026 Jol 1071272013 257 285,520.00 477,020.00 1,110.97 462,860.00 712,160.00 2,996.00 0.00 2,996.00 257
b Administration
Py — 6027 101 20/05/2014 189 403,130.00 773,075.00 2,133.07 73859000 1,286,530.00 1,989.00 80,630.00 2,205.00 189
Master Data 6028 0 09/12/2014 212 342,500.00 623,680.00 1,615.57 1,029,410.00 1,596,120.00 2,120.00 68,500.00 2,120.00 212
Receiving 6030 19/05/2015 1 0.00 0.00 0.00 3,000.00 5,000.00 0.00 0.00 0.00 1
Auction © 6030 oL 19/05/2015 0 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
: 6030 Jol 19/05/2015 215 376,980.00 377,680.00 1,753.40 343,360.00 491,770.00 27,224.58 75,361.00 102,585.58 215
H
{a} Home 6033 Jul 08/12/2015 185 200,680.00 203,570.00 1,084.76 83223000 1,070,160.00 16,495.50 40,126.00 56,621.50 185
al Departments 7038 BO1 12/05/2015 69 9,530.00 9,530.00 1382 13,680.00 19,820.00 1,224.39 1,891.00 3,115.39 &9
7038 F01 12/05/2015 5 730.00 730.00 146.00 1,450.00 2,250.00 73.00 146.00 219.00 5 v

Information including:

e Auction Number

e Category Number

e Auction Date

e Total Lots by Category

e Hammer Total by Category

e Vendor Received Total by Category
e Average Sold Value by Category

e Total Low Estimate by Category

e Total High Estimate by Category

e Total Vendor Commission by Category
e Total Buyer Commission by Category
e Total Commission by Category

e Total Sold Lots by Category

e Total Unsold Lots by Category
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To open the advanced filter click on the Auction Stats By Category title, then select

Advanced filer.

m Auction Stats By Category - Microsoft Dynamics NAV

(<)

v |DI| Auction House » Departments »  Auction »  Analysis & Query »  Auction Stats By Category

Bl o

g |
g W & & Y
Show as OneNote Notes Links Refresh Clear  Find
Chart alfer
— - eh
View Show A 'acl'.e*’\— Page ~~
- 4\
Departments 2T, = )
Y Auction Stats By Category =\
I Financial Management Filt ‘
[ Sales & Marketing ' e - —
I Purchase ‘ nced filter Shift+£3 ’ Total Lots  Hammer Total Vendor  Awerage Sold
b Warchouse \ Limittotals  Ctrl+Shift+F3 By Cat. By Cat.  Received Tot.. Value By Cat
b Manufacturing & ClearFiter  CtrleShifteA_ o) 167 1,304,86000  1,552,890.00 7,813.53
Jobs VieR ey o =™ 1 20,00 0.00 50.00
Resource Planning E" Save View As... 243 236,210.00 732,510.00 972.06
b Senice 6025 10 22/05/2013 232 275,975.00 668,195.00 1,189.55
Human Resources
6026 0 1011252013 257 285,520.00 477,020.00 111097
I Administration
A QrER 6027 01 20/05/2014 189 403,150.00 773,075.00 2133.07
Master Data 6028 Jo1 08/12/2014 212 342,500.00 £23,680.00 1,615.57
Receiving 6030 19/05/2015 1 0.00 0.00 0.00
Auction 6030 coLL 19/05/2015 ] 0.00 0.00 0.00

Total Low Total Hi

Estimate B... Estimate
1,006,210.00 1,520,300,
100.00 200,
506,410.00 726,020
500,310.00 723,850
462,860.00 712,160
738,590.00 1,286,530,
1,028,410.00 1,596,120,
3,000.00 5,000
0.00 0.

Example 1

To view all categories’ statistics from a specific auction only, apply the Auction No. filter and

press Enter key:

m Auction Stats By Category - Microsoft Dynamics NAV

hd ||I|:| Auction House » Departments » Auction »  Analysis & Query » Auction Stats By Category

o

B o

my 82 i

& & Y

Show as OneMote MNotes  Links Refresh Clear  Find
Chart Filter
View Show Attached Page
Departments

Auction Stats By Category -

I» Financial Management
b Sales & Marketin [
J Show results: 1
I» Purchase |
b Warehouse I X Where  AuctionNo. ~is (2140 DI |
I Manufacturing I 4 AddFilter :
Jobs -
Resource Planning Aucti.. . Cate.. _  Auction Total Lots  Hammer Total Vendor
b Service No. No. Date By Cat. By Cat. Received Tot..
BimanRespirees 2140 BO1 20/09/2015 3 220.00 220.00
I Administration 2140 FO1 20/09/2015 97 26,300.00 26,300.00
4 Auction 2140 Fo2 20/09/2015 67 22,080.00 22,080.00
Master Data 3140 FO3 20/09/2015 7 1,040.00 1,040.00
Recelving 2140 FO4 20/09/2015 132 88,400.00 28,400.00
Aucti
: .IC.H'1 2140 FO5 20/09/2015 18,600.38 18,600.38
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Example 2

To view a specific category statistic from all the auctions, apply the Category No. filter and press the
Enter key:

m Auction Stats By Category - Microsoft Dynamics NAV

e A ||I|:| Auction House » Departments » Auction » Analysis & Query »  Auction Stats By Category

Bl o
iy [ 3 © % #

Show  Show as OneNote Notes Links Refresh Clear  Find

as List  Chart Filter
View Show Attached Page
Departments

Auction Stats By Category -~

I> Financial Management
b Sales & Marketing I—S—M:—T‘s——————————————————-i
results:
l> Purchase 1 I
b Warehouse i ¥ Where  CategoryNo. ™ is Fo2 I
I Manufacturing I+ AddFilter I
Jobs L o e o e e e e e e e e e e e e e e e
Resource Planning Aucti.. . Cate.. _  Auction Total Lots  Hammer Total Vendor Average Sold Total
. Mo. Mao. Date By Cat. By Cat. Received Tot... Value By Cat Estimat:
I Service
PlimaniEesoiirces 25/03/2013 358 254,250.00 254,250.00 710.20 1847,
> Administration 22/04/2015 36 16,900.00 16,900.00 469.44 29,2
4 Auction 22/06/2014 154 56,250.00 69,750.00 365.26 65,9
Master Data 08/03/2015 54 58,540,00 58,540,00 §22.77 78,1
Fzmamg 14/06/2015 102 26,530.00 26,530.00 260.10 37,
Aucti
3 .IOII'1 20/09/2015 &7 22 080.00 22,080.00 329.55 19,9
Inveoicing
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NOTE

To clear the filter, select Clear Filter from the Ribbon.

m Auction Stats By Category - Microsoft Dynamics NAY

° A ||I|:| Auction House » Departments » Auction » Analysis 8 Query »  Auction Stats By Category

- HOME —
w B WL 2NN

Show  Show as OneMote Notes  Links resh Clear FinJ
as Llist  Chart Filter '

View Show Attached \_ie-gx-atl
Departments

Auction Stats By Category -

I» Financial Management
I» Sales & Marketing
Show results:
I» Purchase .
R H Where  CategoryMo.  ~ is Fo2
I: Manufacturing == Add Filter
Jobs
Resource Planning Aucti... . Cate.. . Auction Total Lots  Hammer Total Vendor Average Sold Total
b Service Date By Cat. By Cat. Received Tot... Value By Cat Estimat:
BmanFesoiiees 25/03/2015 358 254,250.00 254,250.00 710.20 1847
I» Administration 22/04/2015 36 16,900.00 16,900.00 469.44 29,2

4 Auction 22/06/2014 134 56,250.00 69,750.00 365.26 65,9
Master Data 08/03,/2015 94 58,540.00 58,540.00 622.77 78,1
Receiving 14/06/2015 102 26,530.00 26,530.00 260.10 37,
Auction

o 20/09/2015 67 22,080.00 22,080.00 329,55 19,9
Invoicing
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HOW TO CREATE A VENDOR SALE RESULTS REPORT

This report is for selected auction, sorted in lot number order.
Information including:

e Lot number

e Category

e Valuer

e Catalogue Description

e Vendor Number and Name
e Reserve

e  Buyer Number

e Hammer Price

e Sold status

e Estimates

To create a Vendor Lots report:

1. Inthe Search box enter Vendor Lots, and then choose the related link.
The Vendor Lots window opens.

Edit - Vendor Lots O x
ACTIONS (7]
Clear
Filter

Options -

Unsolds Only:
Auction Line -~

Show results:
X Where Auction Mo, = is Enter a value.
<4 Add Filter

Limit totals to:
== Add Filter

Print... - Preview Cancel
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2. Navigate to the Options FastTab and clear the check box to include all the lots. Select he
check box to view unsold lots only.

Options ~

Unsolds Only:  []

3. Navigate to the Auction Line FastTab and use filter to select an auction and a vendor

number.

Auction Line ~

o - - -

: Show results: :

1 X Where éﬁkuction Mo, "Eis AS261016 :

I Ieererresrns e ;

| % And Vendor Mo, ~ is SC0004875 |

| ) |

] A And Sold =+ is Yes |
e ————

e
== Add Filter

Limit totals to:
== Add Filter

4. Select the Print or the Preview button.

Edit - Vendor Lots O >

Bl acons (7]
YX

Clear
Filter
Page
Options v
Auction Line v

——
Py T

(~ E Print.. - i Pleview- k Cancel
- ——
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NOTE

To save the report, select arrow on the Print button and then choose a format.

Edit - Vendor Lots

- ACTIONS
T
Clear
Filter
Page

Options

Unsolds Only: [

Auction Line

Show results:

¥ Where  Auction Mo, ¥ is AS131216
== Add Filter

Limit totals to:

== Add Filter

Print... =

| Preview || Cancel

= Print..,
™

wt | PDF

Schedule...

O
Ctrl+Shift+P

Microsoft Word  Ctrl+Shift+W
t Excel

Ctrl+5Shift+E
Ctrl+Shift+5
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Report example:

Vendor Lots Report
Auction AS261016 06/01/2017 09:43
Lot No. Category Valuer Catalogue Description Vendor Reserve Buyer Hammer Sold Estimates

1 FO4 18th century Worcester Hancock printed sucrier and cover  5C0004873  Solicitors Fixed 150 TOOO12 €150 Yes 150 200
with flower knop, decorated with Tea Party and Lady with ]
Page, circa 1760

2 FO4 18th century Dutch Delft blue and white plate with painted  5C0004875  Solicitors Fixed 80 TOD012 €70 Yes 80 120
Chinese-style bird, insect and flora, 22.5cm (]

3 FO4 Late 18th century Bow basket of flowers, circa 1760, with SCO004875  Solicitors Fixed 100 TOOO12 £100 Yes 100 130
floral encrustation and reticulated basket base, 16cm 6

4 FO4 Pair 15th century Naples-style blanc-de-chine figures of SC0004875  Solicitors Fixed 200 101 €200 Yes 200 300
courting couples under trees, raised on separate bases with
lion mask decoration

5 FO4 18th century Worcester 'dry blue' inverted baluster-shaped  5C0004873  Soliciters Fixed 400 101 €100 Yes 400 600
wvase with painted floral sprays and two gilt scroll handles,
circa 1770

& FO4 18th / 15th century Chinese sang de boeuf glazed pottery  SCO004875 Solicitors Fixed 300 TODO12 €100 Yes 300 500
figure of a Kylin with finely modelled features, 23cm long (7

7 FO4 Late 18th century Japanese Kutani bottle-shaped vase SCO004875  Solicitors Fixed 300 TOODO12 €500 Yes 300 500
painted with ho ho birds and floral scrolls, en gilt and iron- &
red ground, 38cm

8 FO4 Chinese pale blue glazed bottle vase of small proportions,  S5C0004875  Solicitors Fixed 200 4456 £200 Yes 200 300

with underglazed blue Kangxi six character mark -
probably 15th century, 11.5cm

9 Fo4 Chinese celaden green glazed porcelain charger with SC0004873  Soliciters Fixed 200 4456 €800 Yes 200 300
incised leaf decoration - probably 19th century
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HOW TO CREATE A HAMMER PRICE LIST

To print basic results list including a lot number and a hammer price:

1. Inthe Search box enter Hammer Prices, and then choose the related link.
The Hammer Prices window opens.

Edit - Hammer Prices O s

Bl cons (7]
Yx

Clear
Filter

Page

Options A

Exclude Zero Hammer:  []

Auction Line ~

Show results:

K Where Auction No. ¥ is Enter a value,

X And LotNe. ¥ is Enter a value.

= Add Filter

Limit totals to:

< Add Filter ™

Print.. ~ || Preview || Cancel

2. Navigate to the Options FastTab and select the check box to exclude unsold lots.

Options ~

Exclude Zero Hammer: [
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3. Navigate to the Auction Line FastTab and use filter to specify an auction.
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Apply additional filter to generate a report for particular lot range within selected auction.

Auction Line

Show results:
X Where  AuctionMo. T is AS051016

X And LotNo. ~is  [1.100]
+ Add Filter

Limit totals to:
== Add Filter

4. Select the Print button or the Preview button.

Edit - Hammer Prices

- ACTICNS
Clear
Filter
Page
Options

Exclude Zero Hammer  []

Auction Line

Show results:

*K Where Auction No. ™ is AS051016
X And LotMo. +is  [1.100]

< Add Filter

Limit totals to:

+ Add Filter

—_——--~
/‘ P

( |Plint... @ | Preview ]

Cancel
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NOTE

To save the report, click on arrow on the Print button and then select a format.

Edit - Hammer Prices
ACTIONS

Options
Exclude Zero Hammer: [

Auction Line

Show results:
# Where
X And

=+ Add Filter

Auction Mo, ™ is

Lot Ne. « is 1.100

Limit totals to:
== Add Filter

Print.. -

O

ASD51016

Preview Cancel

X

o

Print...
PDF Ctrl+Shift+P
Microsoft Word  Ctrl+Shift+W
Microsoft Excel

Schedule...

Ctrl+5hift+E

Ctrl+5hift+5
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Example report:

Auction
Audtion Date

Auction Mame

ASO51016
05102016

Archite ctural Sale

€500.00
€700.00
€900.00
€750.00
Unsold
€1,500.00
€1,550.00
€800.00
£2,300.00
€1,050.00
€100.00
€200.00
€200.00
€200.00

35
36
37
38
39
40
41
42
43
44
45
48
47
438

Hammer Prices

£€300.00
€4,00000
£€500.00
£300.00
€800.00
£250.00
£€200.00
£300.00
£€450.00
€4580.00
£€300.00
£80.00
€1,000.00
€3,00000

Page
User

16/11/2016 11:38

HME Microsoft

I solutions Partner

Microsoft Cloud
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HOW TO VIEW A LIST OF ALL UNCLEARED RECEIPT LINES

HE Microsoft

Solutions Partner

Microsoft Cloud

To view a list of all uncleared articles:

1.

In the Search box enter Uncleared Receipt Lines and then choose the related link.

The Uncleared Receipt Lines window opens.

I> Financial Management
b Sales & Marketing
I Purchase Recei.. , Manual
I Warehouse No. Receipt No.
I» Manufacturing 18943
Jobs 20152
Resource Planning 20399
I Service 20309
Human Resources
I Administration 2050
4 Auction 20559
Master Data v 20599
ﬁ Home 20599
20599
ﬁ. Departments 20599
20599

Uncleared Receipt Lines -

Article
Ma.

-

4
43

45
46
47

Sub-...
Ma.

a

o o o o0 o o0 o o0 o o 0

Short Description

18th Century Chinese export ware...
A George IV rectangular giltwood ...

A standing wood rectangular sto...

A mahogany inlaid rectangular lif...

A mahogany rectangular pier mir...

FEEEBUY IN = **A mid 19th Cen...

A late 19th Century continental tu...

A mid 18th Century Dresden poly...

A 19th Century Meissen style poly...

An 18th Century Derby style porc...

A pair of 19th Century Coalport p...

m Uncleared Receipt Lines - Microsoft Dynamics NAV - m] X
e hd |D Auction House » Departments » Auction » Receiving » Uncleared Receipt Lines e‘ |SEarch(CtrI+F3] |
Il sone °
oW
& © T
e MNotes Links Refresh Clear  Find
Filter
= Show Attached Page
~
Department: Type to filter (F3) | Receipt No. - | 2> | A4

Vendor No.

55304
53496

Sales
Allacation

Mo filters applied
Lot Lookup  Article R
Locatio...
BASEMENT ¢
BASEMENT
BASEMENT
BASEMENT
BASEMENT
BASEMENT
BASEMENT
BASEMENT
BASEMENT
BASEMENT
BASEMENT

<
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2. Use filters to show Uncleared lines for a particular vendor, a receipt or an auction only.

] Uncleared Receipt Lines - Micrasoft Dynamics MAY - m} X
° hd ||I|j Auction House » Departments » Auction » Receiving » Uncleared Receipt Lines & ‘ ‘ Search (Ctrl+F3) |
HovE o
q oW
i
Tl & © T
Show as OneMote Notes Links Refresh Clear  Find
Chart Filter
Show Attached Page
- I----------------
~
Pimas Uncleared Receipt Lines ~ | “ Vendor No. ME | v
I Financial Managerment No fil fied
It
I- Sales & Marketing I O THters appiie
—— -
I Purchase Recei.. , Manual Article , Sub-.. _  Short Description Vendor Ne.  Sales Lot Lockup A *
> Warehouse Mo. Receipt No. Mo, Mo, Allocation L
I Manufacturing 18943 1 0 18th Century Chinese export ware... 55304 B
Jobs 20152 2 0 A George IV rectangular giltwood ... 55486 B
Resource Planning 20399 3 0 Astanding wood rectangular sto... 5198 B
b SmT 20300 1 0 Amahogany inlaid rectangular lif... 5193 B
Human Resources 20300 5 0 Amah " o oi R s1e8 6
b Administration mahogany rectangular pier mir... 4
4 Auction 20599 4 0 7 BUY IN A mid 19th Cen... S4870 B/
Waster Data v 20599 43 0 Alate 18th Century continental tu... 54870 B
20599 44 0 A mid 18th Century Dresden poly... 54870 B
H
ﬁ ome 20500 15 0 A19th Century Meissen style poly... S4870 B
ﬁ Departments 20589 45 0 An 18th Century Derby style porc... S4870 B
n
20599 47 0 A pair of 18th Century Cealport p... 54870 Biw
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NOTE

To remove the filter, select Clear Filter from the Ribbon.

[Pl Uncleared Receipt Lines - Micrasoft Dynamics NAY - O *
° A ||I|:| + Departments » Auction » Receiving » Uncleared Receipt Lines (s | | Search (Ctrl+F3) |
Bl o o
ol
Showas = On e |Jl1k5 esh Clear Flrl‘!
Chart Filter
View _\Pcce /
Departments Uncleared Receipt Lines ~ Vendor No. % v
I» Financial Management
I» Sales & Marketing
I Purchase Recei.. . Manual Article  , Sub-.. _  Short Description Vendor Mo, S
I Warehouse Mo, Receipt No. Mo, Mo, A
I Manufacturing 20599 4 0 *** BUY IN *****A mid 15th Cen... S4870
Jobs 20599 43 0 Alate 19th Century continental tu... 54870
Resource Planning 20599 T} 0 A mid 19th Century Dresden poly.. 54870
b s 20599 15 0 A 19th Century Meissen style poly... 54870
Hum.ar? Res?urces 20599 46 0 An 18th Century Derby style porc... 54870
I Adrministration
4 Auchion 20599 47 0 A pair of 19th Century Coalport p... 54870
Master Data 20599 50 0 A pair of 19th Century blue and w... 54870
20599 a2 0 A1%th Century Bohemian cranbe... 54870
{2} Home 20599 a3 0 A Victorian embroidered silk table... 54870
Departments 20599 a5 0 A miscellaneous collection of Chi... 54870
! 20599 a8 0 A1%th Century circular cloisonne ... 54870 v
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HOW TO VIEW A LIST OF ALL RECEIPT LINES

To view list of all receipts lines

1. Inthe Search box enter Unallocated Receipt Lines and then choose the related link.
The Unallocated Receipt Lines window opens.

Unallocated Receipt Lines - Microsoft Dynamics NAV - a X
e A4 [m » Departments » Auction » Receiving » Unallocated Receipt Lines & ] l Search (Ctrl+F3) ‘
B ove | nawiear (2]
ENREy d © W #
Show S Show as Notes Links Refresh Clear  Find
Receipt Filter
Process Show Attached Page
Unallocated Receipt Lines ~ | Typetofilter (F3) | Receipt No. (3] A
P Object Manager
P Financial Management
h Show results:
P Sales & Marketing
B Dorebase X Where  Cleared ForSale v is Yes
P Warehouse < Add Filter
P Manufacturing
Limit totals to:
Jobs
Resource Planning + Add Filter
P Service . - s ’ o .
Receipt No. Receipting  Article No. UniquelD Vendor No.  Short Description Category Sub Article { 0
Human Resources Date No. Categor..  Locatio...
P Adminshation 10008 2100082 V01792 A coloured glass vase coL
4 Auction
10008 3 10008-3 V01792 Two Napoleon coffee cups and s... CER
Master Data
Receivi 10008 4 10008-4 V01792 A Meissen sucrier and cover CER
eceiving
Aifction 10008 5100085 V01792 AParian cherub coL
Invoicing 10008 6 10008-6 V01792 A Meissen Cake stand coL
Collection 10008 7 10008-7 V01792 Two Venetian vases coL
Setup 10008 8 10008-8 V01792 A Japanese gilt metal lamp base ~ COL
WEB 10008 9 10008-9 V01792 A silver lustre vase CER
Analysis & Query
10008 10 10008-10 V01792 A small gilt and wooden clock CLK
10013 1.10013-1 V01791 Seven volumes of 'The People of ... COL
10014 1 .10014-1 V00269 A collection of silver plated items  CLK
ﬁ Howme 10014 2 10014-2 V00269 Two silver pocket watches CLK
10014 3 10014-3 V00269 A small quantity of various jewell... CLK
*{} Auctions
10014 4 10014-4 V00269 Two Royal Doulton Toby Jugs an... CLK
5. Departments 10014 5 10014-5 V00269 A Royal Doulton F G Doughty fig... CLK
10017 1.10017-1 V00014 An Edwardian walnut two tier oc... FUR v

30 March 2017  EVOSOFT\PAULINA.DRUMEW
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2. Clear the filter to view all the lines, by selecting Clear Filter from the Ribbon.

v v v v v v

A v

QO (@
Bl o
G| @

Show
Receipt
Process

Unallocated Receipt Lines - Microsoft Dynamics NAV

» Departments » Auction » Receiving » Unallocated Receipt Lines

-e] ‘ Search (Ctrl+F

NAVIGATE

i)

Show as
Chart

View

Show
as List

Object Manager
Financial Management
Sales & Marketing
Purchase
Warehouse
Manufacturing
Jobs
Resource Planning
Service
Human Resources
Administration
Auction
Master Data
Receiving
Auction
Invoicing
Collection
Setup
WEB

[.&

OneNote Notes Lmks sh Clear
Filter
Show Attached ﬂqﬁf

Unallocated Receipt Lines ~

Show results:
X Where
< Add Filter

Cleared ForSale ¥ is

Limit totals to:
= Add Filter

Receipting
Date

Receipt No.

10008
10008
10008
10008
10008
10008
10008
10008

Article No.

W T | A e || | o) B

W&ﬂ]

Yes

UniquelD

10008-2
10008-3
10008-4
10008-5
10008-6
10008-7
10008-8
10008-9

Vendor No.

V01792
V01792
V01792
V01792
V01792
V01792
V01792
V01792

Type to filter (F3) [ Receip

Short Description Category Sub

Ne. Cat
A coloured glass vase coL
Two Napoleon coffee cups and s... CER
A Meissen sucrier and cover CER
A Parian cherub coL
A Meissen Cake stand CcoL
Two Venetian vases coL
A Japanese gilt metal lamp base ~ COL
Assilver lustre vase CER
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NOTE

To show articles assigned to a specific vendor or a category only, apply new filter.

30 March 2017

Unallocated Receipt Lines - Microsoft Dynamics NAV - a X
° jv ‘E » Departments » Auction » Receiving » Unallocated Receipt Lines 2 ‘ ‘ Search (Ctrl+F3) ]
Bl rove | navieare o

b ol & © % i
Show ste Notes  Links Refresh Clear  Find
Receipt Filter
Process Attached Page —— -
Hepattments Unallocated Receipt Lines ~ | e Vendor No. 1% ~
P Object Manager
s e o o o o o e e e -
P Financial Management
; Show results:
P Sales & Marketing )
I Parchase < Add Filter
hosehouse Limit totals to:
P Manufacturing
< Add Filter
Jobs
Resource Planning Receipt No. Receipting Article No. UniquelD Vendor No.  Short Description Category Sub
P Service Date No. Categg
Human Resources 69556 03/03/2017 1 69556-1 V57752 A collection of childrens books etc  BOOK
b Adminishation 69556 03/03/2017 2 695562 V57752 Acollection of books and letters r... BOOK
4 Auction
Master Data
Receiving
Auction
Invoicing
ﬁ Home
£ Auctions
a' Departments

EVOSOFT\PAULINA.DRUMEW
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NOTE

To remove the filter, select Clear Filter from the Ribbon.

30 March 2017

EVOSOFT\PAULINA.DRUMEW

Unallocated Receipt Lines - Microsoft Dynamics NAV - u] X
° &I |E » Departments » Auction » Receiving » Unallocated Receipt Lines -’u“‘ lSear(h (Ctrl+F3) ‘
Bl rove | navieate N (2]
B mME B90 @2%8
Ly o B X
Show Notes  Links esh Clear  Fi
Receipt Filter ,
Process w Attached ’Pﬁe
~
Hepattinents Unallocated Receipt Lines ~ | Vendor No. -[%] &
P Object Manager
P Financial Management
h Show results:
P Sales & Marketing !
B Dorhase < Add Filter
b Waiehilee Limit totals to:
b Manufacturing e
< Add Filter
Jobs
Resource Planning Receipt No. Receipting  Article No.  UniquelD Vendor No.  Short Description Category Sub
P Service Date No. Categd
Human Resources 69556 03/03/2017 1 69556-1 V57752 A collection of childrens books etc  BOOK
b Hdminishation 69556 03/03/2017 2 69556-2 V57752 A collection of books and letters r... BOOK
4 Auction
Master Data
Receiving
Auction
Invoicing &,
ﬁ Home
Ped .
& Auctions
ﬁl Departments
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HOW TO SEARCH FOR AN ARTICLE

To search for an article:

1. Inthe Search box enter Article Search and then choose the related link.
The Article Search window opens.

I Edit - Article Search - ] e
HOME = ACTIONS Q
H View Picture S
¥, Clear &~
Search Descriptions Refresh  Find
Process Page

Options

Search Description: | Sold Status:  |Both w~

Match Exact Text: [

Recei... Vendor Mo, Short Description Buyer No.  Category Sub Sub Sub Catet

Fe

MNa. MNa. Categor... Category2 3
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2. Use filter fields to search for an article.

I Edit - Article Search - O *
HOME  ACTIONS o
[ View Picture S
=
i % oo o itk
Search Descriptions Refresh  Find
Process Page
i
] Options
: Search Description: |wristu\ratch| | Sold Status:  [Both w
I Match Bract Ted: [
Recei.. . VendorMo. Short Description Buyer No.  Category Sub Sub
Ma. Mo, Categor... Categ

Filter name Type Description
Search description Enter full or part article description.
Sold Status Dropdown Select sold status:
e Both
e Sold
e Unsold
Match Exact Text Tickbox Select to match exact text.
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3. Select Search from the Ribbon.

HME Microsoft

™ Solutions Partner

Microsoft Cloud

P Edit - Article Search

HOME ACTIONS
~

H S F=|  WViewPicue |
T, Clear &~
KSearch Diggcriptions Refresh  Find
N—’/
Process Page

Options

Search Description: |wristwatch|

Match Exact Ted: []

Recei.. , VendorMo. Short Description

Mo.

Sold Status:  |Both

Buyer Mo.

— O x
Category Sub Sub
Mao. Categor... Categ
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4. To apply additional filter, select Find from the Ribbon.

I Edit - Article Search - ] x
Y some  acTions P (7]
] View Picture I 1
=
ik % o N
Search Descriptions RefreM_ Find /4
-~
Process Page
Options
Search Description: | Sold Status:  |Both ~

Match Exact Te: ]

Vendor Mo,  Short Description Buyer No. Category Sub Sub Sub Categon *
Mo, Categor... Category2 3

533381 A LADY'S WRISTWATCH BY MOVADQ, t.. B33331 WAT

535187 An 18 carat gold and diamend lady's w.. B33187 i

531376 A gentleman's stainless steel wristwatc... B31376 i

531376 A Gentlernan's Reverso wristwatch by J... B31376 m

536325 A gentleman's stainless steel wristwatc.,, B36323 m

535067 A lady's wristwatch by Cartier, the recta... B35067 i

531N A gentleman's 18 carat gold TV Screen .. B3171 m

5317 Alady's bi-rmetal diarmond reverso duet... B3171 i

5317 A lady's bi-metal constellation wristwat... B3171 i

The Find In Edit — Article Search window opens.

¥ Find in Edit - Article Search - O X

Find in Edit - Article Search

Find row where: |‘u’endor Mo. i | match... |EERy

' Find Previous | | Find Next | | Close

Select Find Row Where filter and fill in the Match field, then click Find Previous/Find Next to
navigate between results.
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HOW TO VIEW A LIST OF ALL UNALLOCATED LINES

To view a list of all unallocated lines:

1. Inthe Search box enter Unallocated Receipt Lines and then choose the related link.
The Unallocated Receipt Lines window opens.

[ unaliocated Receipt Lines - Microsoft Dynamics MAY - m] x
G ~ M1 AuctionHouse » Depattments » Auction » Receiving b Unallocated Receipt Lines & [Search (Ctri=F3) |
- HOME | NAVIGATE Q
¥ =
[, icy & & T M
Show Onelote Notss Links | Refresh Clesr  Find
Receipt Chart Filter
~
Departments Unallocated Recaipt Lines - Typetefiter (F3) | Receipt No. - -)‘ ~
b Financial Management
b Sales & Marketing
Show results:
b Purchase . .
e X Where - Yes
b Manufacturing + Add Filter
Jobs
Resource Planning ReceiptNo. Receipting  Atticle No. UniquelD  Vendor Mo, Short Description Cotegory  Sub Article Low Estimate  High Estimat ~
Date No. Categor..  Lecatio..
b Service
S — 1000 170372015 2 1000-2 3419 A well executed charcoal portrait ... VAL 20.00 1004
I Administration 21557 411 21557-411 56490 A miscellaneous collection of sitv... F02 VAULT 250.00 3504
4 Auction 29421 24 29421-24 529076 AVictorian mahogany bidet ont.. FO4 STORE 200.00 3000
Master Data 30259 2302562 525282 ALATE 19TH CENTURY GOLDEN .. FO4 WINE ROO... 200.00 3004
Recening 20723 136 30723-136  $35290 Salvador Dali (1904-1989)The Spa... FO5 STORE 8,000.00 12,000.0
Auct
\ peten 30977 3309773 SI615 A FRENCH ROSEWOOD AND WHL... FO5 BASEMENT 20.00 1200
nvicing
T 31004 23042 5791 Evie Hone HRHA (1894-1955]The ... FO1 WINE ROO... 200.00 4000
Setup 31567 33 31567-3 531825 AMISCELLANEOUS COLLECTION... F03 BASEMENT 3000 60.0
v
EREY) 5305 52601 Gerald Davis (1933-2005)Peninsul... FO1 TOP FLOOR 150,00 2300
2 Home 32794 1327041 534651 A baluster shaped silver plated ca... F03 BASEMENT 20000 4000
B, Departments 3212 1332121 524335 TWO HALF MOON CHIPPENDAL... FO4 WINE ROO... 000 01
33700 11 33700-11 518842 ACOLLECTION OF SEVEN QUEEN... FO2 BASEMENT 400.00 6000,
T e >

NOTE

Lines shown in this window are filtered to show lines marked as Cleared for Sale only, to
avoid allocating valuation lines to an auction.

96



HME Microsoft

B solutions Partner

& evo-auction
Microsoft Cloud

2. To update the Sale Allocation field or to edit an article, navigate to a line and select Show
Receipt from the Ribbon.

1 Unallocated Receipt Lines - Microsoft Dynamics NAY - m} x
e A ||I|:| Auction House » Departments » Auction » Receiving »  Unallocated Receipt Lines & | | Search (Ctrl+F3) ‘
HOME  NAVIGATE (7]
<T=x53 m
¥ =
] | |
R CETRE & © Wik
‘ Show A OneNo Links Refresh Clear  Find
\ Receipt ’s Li Filter
Process , View | Page
« g
b =
st Unallocated Receipt Lines - Typetofitter (F3) | Receipt No. R
I Financial Management
I Sales & Marketing
Show results:
I Purchase
b Warehouse X Where Cleared ForSale  * is Yes
I Manufacturing = Add Filter
Jobs
Resource Planning Receipt Mo,  Receipting Article Mo, UniguelD Vendor Mo, Short Description Category Sub
. Date Mo, Cate
I Service
Hurnan Resources 30259 2 30238-2 525282 A LATE 19TH CENTURY GOLDEM ... FO4
| Adrinistration 30723 136 30723136 535290 Salvador Dali (1904-1989)The Spa... FO3
4 Auction 30977 3 30977-3 S1615 A FRENCH ROSEWOOD AND WHI... FO3
Master Data " T D[N NN M SN RN S N SN R mmmOy| L SR R 0N 005 M S |
zeliing, 1 33 3156733 531825 A MISCELLANEOUS COLLECTION... FO3 |
Aucti
Iu_'o_" L_m.ﬂ_________i.amu_.ﬁzmi__arum-ﬂmwmu._m____l
nvoicing
= 32794 1 32794-1 534651 A baluster shaped silver plated ca... F03
Collection w
33212 1 332121 524335 TWO HALF MOON CHIPPENDAL... F04
ﬁ [z 33700 11 33700-11 518442 A COLLECTION OF SEVEMN QUEEN... FO2
al Departments 33787 30 33787-30 534824 AFINE CARVED AND GILDED PIC...  FO1
3384 13 33841-13 538163 A CAST BRASS TABLE LAMP in th.. F04 ©
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1.4 COMMISSION BIDS

DO | HAVE TO ENTER ALL COMMISSION BIDS INTO THE COMPUTER

All commission bids must be registered on the system. By doing this you can prove to the customer
that their bids were entered. It also provides an archived list of customers’ interests for marketing

purpose, and speeds up post auction processes.
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HOW TO REGISTER A COMMISSION BID

To register commission bid for a buyer:

1. Inthe Search box enter Contact Search and then choose the related link.
The Contact Search window opens.

PP Edit - Contact Search - m} *
HOME | ACTIONS 7]

;] [ ] [ ] [ ] ~
- “ TS w o il
New New | Createas Creatcas | Search Clear | Show Commission | Teke  Refresh Find
Buyer Contact = Buyer ler Card Bids Photo
New Process Search Show Photo Page
Filters Comments -
Contact Type:  [Both v City: Comment
Post Code: Full Address:
Reference: | E-mail:
Number: Phone Number: |
Name: | Paddle Number: |
Auction Logging
Auction No. Auction Name Auction Date Log Type weB
VH H ” V|D Log to Auction
Bu.. Sel. No.  _ Salutation First Name Sumame Address City Blocked Perm #
Description Paddl  Auction Statistics ~
Yes Yes CODD4886  Ms Monika Fakhoury 12 Pine Court Guildford 4456 Buyer
0004285 Mr John Smith 31 Bridge Road Wallingferd Mot
C0004884 Spent: 0.00
Yes 0004883 Miss Anna Streeter 1Pound Road Aberdeen Current Bids: 0[]
Ves Yes (0004332 Miss Pauline Duncan 4Meadow View Chertsey 20 Succesful Bids: 0[0]
Yes Yes CODD4881  Mr Edward Corn 8 Middlesex Street Birminghsm Balance: 0
Yes 0004880 Mr Mark Proctor A Patriot Drive Manchester +  No.of
P > Auctions Atten... 0
P R n v

99



s evo-auction

100

HME Microsoft

Microsoft Cloud

2. Select a buyer and then choose Commission Bids from the Ribbon.

P Edit - Contact Search

Bl cove | acons -~
]

. 4 M Y o |~
[
vy T & T2 W& ©#H
New New Search Clear i Refresh  Find
Buyer Contact
New Search Page
Filters
Contact Type: |Both ~ ‘ City: ‘ ‘
Post Code: | | Full Address: | |
Reference: | Emais |
Number: | Phone Number:
Name: ‘ Paddle Number: ‘
Auction Logging
Auction No. Auction Name Auction Date Log Type WEB
v” H H v‘D Log to Au
Buyer Seller No. + Salutation First Name Surname Address City Blocked Permanen
Description Paddle No.
Yes 0004876 Terry Else 41 Ashford Road Irvine
0004875 Aaa Solicitors Station Rd Leondon Duplicate
l---ﬂ_-m-----ﬂ)---------Snln---------------------
I C0004873 Andrew Gobbee 5011
S i e e e e e e e e o S e e e e e e e
Yes C0004871 Jim Capehorn 28 Mead Lane Wadhurst
Yes C0004870 Andrea Marlon Unknown Road Teddington 5010
Yes 0004269 Mr Armnold Stevens ‘Windsor Street Hampton
Yes CONNARRA Mre Inan Parkinznn ‘Waters Frne Farnham 5005

B solutions Partner
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3. The Commission Bids window opens.
To register new commission bid, place cursor in new line and select an Auction No.
Use the Tab key to move to the next field.

Edit - Commission Bids [m| X
HOME =~ ACTIONS (7]
= e il & ©
\j I—-||:| x = =1 » & Yx itk
New View Delete = Print Commission Send Commission Show as MNotes  Links Refresh Clear  Find
List Bid Form Bid Form Chart Filter
Commission Bids - Type to filter (F3) Auction No. | 2| v
Filter: COD04873 » Mo
Auction Auction Date Lot No. Short Description Bid Type Bid Source Bid BuyerPaddle Remarks
Mo,
~ 12/07/2016 1 Gouda vase MNormal IP 20.00 5011
< >
QK
Field name Type Description
Auction No. Lookup Select an auction and use the Tab key to move to

the next field.

Auction Date Populated when the Auction No. selected.

Lot No. Lookup Enter a lot number or select a lot from the auction
lines list.
Short Description Populated when the Lot No. selected
Bid Type Dropdown Select type from available options:
¢ Normal (Default)
e Plus One
e Telephone Bid
Bid Source Lookup Select bid source from the list.
Bid Enter a maximum hammer price for the lot.

Buyer Paddle

Buyer paddle number is generated on submission.

Remarks

Comments.
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Call Assign To Lookup In use only if Telephone Bid. For more information
go to the Telephone Bid Management help
sheets.

Bid Sheet Printed Tickbox In use only if Telephone Bid. For more information
go to the Telephone Bid Management help
sheets.

Phone No. In use only if Telephone Bid. For more information
go to the Telephone Bid Management help
sheets.

Mobile Phone No. In use only if Telephone Bid. For more information
go to the Telephone Bid Management help
sheets.

Bid Date Submission date is generated automatically.

Bid Time Submission time is generated automatically.

Winning Hammer Populated from auction lines when hammer price

Price registered on the Auction Day page.

Reserve Populated when a Lot No. selected.

Low Est Populated when a Lot No. selected.

Bid Value Internal field populated by the system. It can be
low estimate or commission bid value.

Contacted Created Populated from the contact card for information

Date only to help with the bid verification.

Contact Created Populated from the contact card for statistics

Month purpose.

Web Bid Tickbox Selected when the bid submitted via website.

Web Bid Entry No. Internal field, you can directly link back to the web
commission bid.

Buyer No. Commission bidder number.

Buyer Name Commission bidder name.

Archived Tickbox Selected if commission bid is archived. The Close
Auction process automatically archives all the
commission bids.

E-mail Address Populated from the contact card.

Successful Tickbox Selected if successful commission bid.

UniquelD Populated when a Lot No. selected.
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4. Select OK to confirm submission.

Edit - Commission Bids [} x
HOME | ACTIONS (7]

O BmEX B = | B T

New View  Edit  Delete  Print Commission Send Commissicn Show  Show as OneMNote Notes Links Refresh Clear  Find
List List Bid Form Bid Form as List  Chart Filter
New Manage Report View Show Attached Page
Commission Bids ~ | Type tofiter (F3) | Auction No. M

Filter: CO004872 » Mo » AS051016

Auction  ,  Auction Date Lot No. Short Description Bid Type , Bid Source Bid BuyerPaddle Remarks
Mo,
ASD51016 05/10/2016 ] Edwardian yellow metal ... MNormal EMAL A00.00

5. Confirmation message appears. Select OK to close the window.

If you selected Buyer with Permanent Paddle assigned, message will state:

Microsoft Dynamics NAY x

o Contact successfully registered with Permanent Paddle Mo, 5009

If you selected Buyer without Permanent Paddle assigned, message will state:

Microsoft Dynamics NAY >

o Contact successfully registered with Temporary Paddle Mo, TO00112

Commission bid is now logged in, and will appear in the relevant column on the Salebook, and the
website will be updated.
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IMPORTANT

If a commission bid is registered after the Salebook has been printed, it must be manually added to the
Salebook before the sale commences.
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HOW TO VIEW A LIST OF SUCCESSFUL COMMISSION BIDS FROM AN

AUCTION

To view list of successful commission bids from a particular auction:

1.

The Auctions window opens.

In the Search box enter Auctions, and then choose the related link.

m Edit - Auction - 7046 A DISTINGUISHED ULSTER COLLECTION (General)

Bl o

Create Auction
47 Allocated Lines
Print Lot Labels

ACTIONS
=]Print Detailed Lot Labels |_:|§| Report Texts Photos -

1S Reports - PRGN

S Assign-,# < Comm.Bids- '\

==]Print A4 Lot Labels
@Pre Sale Advice

General

7046 A DISTINGUISHED ULSTER COLLECY] ¥/

Auction Details

Mo

Auction MName:
Auction Date:
Auction Time:

Auction Category:

105

p?

Current
Successfull

Archived

¥ Auctions - Microsoft Dynamics NAV — ] '3
° v [ Auction House » Home » Auctions | [ search (Ctrl+F3) |
Bl o | acmions @
e & @ e OR L 2%
- ) o, i
s Geaie | S =R =" L o & Ix
New Edit Auction Auction Line Pre Sale Post Sale Show  Show as OneNote Notes  Links Refresh Clear  Find
X Delete Day Report  Advice  Advice 2slist  Chart Filter
New Manage Process Repe View Show Attached Page
Role Center Auctions - [Tpetofiter F3)  [no <3| v User Assignments ~
Al Receipts o o
Avctione o filters applie
Sales Invaices No. Auction Mame Aucti.. _ Aucion  Aucion  Auction  Auc. Auc. Auc. A
Pro S Date Type Category ~ WebStatus Loc... Finis.. Co.
Purchase Invoices AS050117  Oriental works of art 05/01/2017  SPECIALIST Specialist  Hidden O O O
Pasted Purchase Invoices AS161116 Music and Sport memarbilia 16/11/2016  SPORTING ... General  Hidden O O
AS131216  Contemporary Art 11/11/2016  CONTEMP... General  Hidden ] O
AS101116 ASI01116 10/11/2016  FINE ART ... General Hidden O O O
§1016 Music and Sport Memorabilia 26/10/2016 HISTORY.. General  Hidden O o O
6 Architectural Sale 05/10/2016 OFFSITE  General  Hidden O O O
AS190916  FINE PERIOD INTERIORS 19/09/2016  CONTEMP... General  Hidden O
AS290816  SUNDAY INTERIORSAUCTION  29/08/2016 CONTEMP.. General  Hidden O o O Blank Chart N
AS290716 THE HISTORY SALE 29/07/2016  CONTEMP... General Hidden O O O
Click Customize to select a chart.
AS120716  ANTIQUES AND JEWELLERY 12/07/2016 FINEART .. General  Hidden ] O
H
ﬁ ome AS0T0716 COLLECTION OF POTTERY 07/07/2016  CONTEMP... General Hidden O O O
ﬁl Departments ASOS0716  THE ATTIC SALE 05/07/2016 FINEART .. Genersl  Hidden O o O
ASO40716  SILVER, SILVER PLATE & METALW... 02/07/2016 FINEART .. Specialist Hidden O o O
ASO10716 E epera Hidden [] [] [

] Catalogue -

|'.-"046

Open an auction, and select Comm. Bids., and then choose Successful from the Ribbon.

I d
v
Lotting
Order

Jam] Auto-Lot
=lots -
[ Missing Lots

Lotting

Auction Close Date:

|A DISTINGUISHED ULSTER COLLECTION

Auction Locked:

|06!04f201 6 |

| 12:00:00 |

|Genera|

Auction Finished:

O &

Auction Complete:

Auction Web Status:

WEE Auction Type:
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1.5 OTHER

HOW TO VIEW A LIST OF BUYERS WITH PERMANENT PADDLE NUMBER
ASSIGNED

To view a list of buyers with permanent paddle number assigned:

1. Inthe Search box enter Buyers and then choose the related link.
The Buyers window opens.

[ Buyers - Microsoft Dynamics NAV - O x
o v [[ Auction House » Departments » Auction + Master Data b Buyers 2| [[search (ctri=F3) |
- HOME ~ ACTIONS  NAVIGATE  REPORT (7]
[Fysales Quote  [F]Reminder .+ Edit IS [8| [Ecustomer-Top 10List E EH & @ Mark as List fOnelote | £ Refresh
[T Sales Invoice | New & View 9 [ Customer - Order Summary [ ¥ Marked Only [ Show as Chart Notes . Clear Filter
Cash Receipt
[ sales Order X Delete Journal [ [ Customer - Sales List 5] o Clear marks. [ Links # Find
Departments Buyers - Typetofitter (F3) | Buyer Paddle No. - ‘ v  Sell-to Customer Sales Hi... a A
b Financial Management
g No filters applied Customer Nox: ZDARO
b Sales & Marketing Quotes: @
b Purchase Mar... No. . Salutation First Name Surname Address Address2 *  Blanket Orders: 0
I Warehouse Description Orders: 0
b Manufacturing [1 BCOOD4E3E Ms Menika Fakhoury 12 Pine Court Invoices: 0
Jobs [0 BCOCG4883  Miss Anna Streeter 1 Pound Road Return Orders: 0
Resource Planning [1 BCOOME82  Miss Pauline Duncan 4 Meadow View Credit Memos: 0
> En [0 Brooo4sst  Mr Edward Corn 2 Middlesex Street e L
Human Resources - Pstd. Invoices: 0
b Admimistration [ BCODM4380  Mr Mark Proctor 7A Patriot Drive Petd. Retum Receipts: o
A — [] BCOOG4E7S  Miss Alison Morgan 3 Green Lane Pstd. Credit Memos: 0
Master Data [ BCODM4E7E  Mr Andy Galazka 63 Monks Ave
Receiving [0 BCOOM4876  Mr Terry Else 11 Ashford Road Customer Statistics o
Auction [ BCODM4E7E  Mr Andrew Gobbee Customer Nox: ZDARO
(GO, [0 BCOOO4E72  Mr Chris Cuningham 33 Surrey Hills Balance (LCY): 0.00
Collecti it Limi :
oliection [] EBCODMETD Mis Andrea Marlon Unknown Road e WD
Setup Overdue Amounts (LC... 0.00
- [0 BCOOG488E  Mrs Joan Parkinson Waters Edge jr—
Analysis & Query [1 BCODM4367  Mr Glen Snelling Guildford Street No. Of Auctions Atten... 0
[0 Brooo4ess  Mr Alan Cook Bridge Road No. Of Lots Purchased: 0
ﬁ Home [0 BCo004262 Andy Galazka 1 Windsor Street Hammer Price Total: 0.00
[0 BCOOG485S  Mrs Sue Morgan 10 Eastworth Road
ﬁ. Departments [0 Bcooodese Links ~
_ [1 BCODO4256 ¥ Link Address Description
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2. Apply filter to search for Buyer Paddle No. with the value >0

m Buyers - Microsoft Dynamics NAY
o v | [M Auction House » Departments » Auction » Master Data » Buyers <
Bl rov: | acons  navieate  Reporr
E&Sales Quaote B Reminder # Edit l—f\ ] Customer - Top 10 List ® Mark Show as List Ak OneNote
[ Sales Invoice | 7] New @ view 3 E3 Customer - Order Summary ¥ Marked Only [ Show as Chart Notes
. Cash Receipt - ) .
Sales Crder < Delete Journal @ Customer - Sales List (5 Clear marks Q, Links
MNew Manage Process Report Mark View Show Attached
- — - ———
"~
Departments Buyers - 1 |>0 | Buyer Paddle No. - Y><| [ 9
I> Financial Management L 1
) - e
[ Sales & Marketing
I Purchase e Surname Address Address 2 City Buyer &
[+ Warehouse Paddle No.
[ Manufacturing Wright 5 Windsor Street Chertsey 5001
Jobs Mergan 10 Eastworth Road Addlestone 5002
Resource Planning Snelling Guildford Street Chertsey 321
b S Parkinson Waters Edge Farnham 5005
Human Resources i
Marlen Unknown Road Teddingten 5010
I> Administration
4 Auction Cuningham 33 Surrey Hills Addlestone 5009
Master Data v Gobbee 5011
Duncan 4 Meadow View Chertsey 2222
ﬁ Home
Fakhoury 12 Pine Court Guildford 4456
ﬁl Departments Fisher 33 Green Lane Walton-On-Tha... 101

Auction Hooce 00 langan: 7017 EWASOETDALILIKA TELIRACIA
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NOTE

To remove the filter, select Clear Filter from the Ribbon.

m Buyers - Microsoft Dynamics MAV

o

- |DI| Auction House » Departments b Auction » Master Date » Buyers

2] [ search (Crri+F3)

- HOME ACTIONS NAVIGATE REPORT
[By5ales Quote  [T]Reminder | . Edit e B Customer - Top 10 List ® Mark Show as List
FA Sales Invoice || New @VIE’W 3 Customer - Order Summary ¥ Marked Only [iy Show as Chart
. Cash Receipt .
Sales Order < Delete Journal A Customer - Sales List 5 Clear marks
New Manage Process Report Mark View
~
Departments Buyers - |— Buyer Paddle Mo. - |Y,“ A4
[ Financial Management
[ Sales 8 Marketing
I Purchase Mar... Mo . Salutation First Name Surname Address Lo
[ Warehouse Description
- Manufacturing [ B100D02 Sheridan Ltd 3 5t Canice's Court
Jobs O Bio7s Mr Ronan Flanagan /o James Adam
Resource Planning [ Bles Mr David Britton 7 Upper Hollybank Avenue
s [0 Baoe27 Mr Keith Kuss C/o Adams
Human Resources B23061 Mi Abigail B Brindle Lod
b Administration O iss igai ernon rindle Lodge
4 Auction [ B29581 Mr Adam Pearson 2 Florence Terrace
Master Data v [0 B3419 Mr Eamon O'Connor HOLD CORRESPOMDAMCE 26
[0 B34%9 Mr James O'Halloran Cfo James Adam & Sons
ﬁ Home
[0 B34 Mr Stuart Cole Hold Correspondence
a. Departments [] B3263 Mr Michael Quilligan Main Street
[l B3%363 Ms Amy McMamara C/o Adams Auctioneers hd

[ionehor: | LRRTEN o
Notes (I YxCIEarFllter ‘
[} Links

Show Attached

i Find 41
h@e—
Sell-to Customer Sales Hi...

Customer No.: B1
Quotes:

Blanket Orders:
Orders:

Invoices:

Return Orders:

Credit Memos:

Pstd. Shipments:
Pstd. Invoices:

Pstd. Return Receipts:
Pstd. Credit Memos:

Customer Statistics

Customer No.: B1
Balance (LCY):

Credit Limit (LCY):
Overdue Amounts (LC...
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HOW TO FIND A PARTICULAR BUYER OR A VENDOR

Contact Search is the master database storing details of all the buyers, the sellers or any other entity
involved in buying/selling or marketing processes.

To find a particular buyers or a vendor

1. Inthe Search box enter Contact Search and then choose the related link.
The CONTACT SEARCH window opens.

[ Edit - Contact Search — O X
HOME = ACTIONS (7]
) [ ] [ ] [ ] ~
- - T & o o ik
New New  Createas Search Clear Commission | Take  Refresh Find
Buyer Contact  Buyer Photo
Filters Comments A "
Contact Type: [Both - Citys Comment
Post Code: Full Address:
Reference: | E-mail:
Number: Phone Number: |
Name: | Paddle Number: |
Auction Logging
Auction No. Auction Name Auction Date Log Type WEB
- I | im| Log to Auction
Bu.. Sel. No . Salutation First Name Surname Address City Blocked Perm *
Description Padd| Auction Statistics ~
Yes Yes COD04826  Ms Menika Fakhoury 12 Pine Court Guildford 4456 Buyer
0004835 Mr John Smith 31 Bridge Road Wallingford Nos
0004884 Spent: 0.00
Yes C0004883  Miss Anna Streeter 1 Pound Road Aberdeen s o[
Yes Yes 0004822 Miss Pauline Duncan 4Meadow View Chertsey 222 Succesful Bids: 0[o]
Yes Yes CO0OZ881  Mr Edward Com 8 Middlesex Street Birmingham Balance: 0
Yes C0004380  Mr Mark Proctor 7A Patriot Drive Manchester v  MNoof
< > Auctions Atten.. 0
[Ny PR R n Y
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2. Navigate to the Filters pane and fill in any know information such as telephone number,

postcode, surname and so on.

3. Select Search from the Ribbon.

To cancel search/filter and bring all the contacts list back, select Clear from the Ribbon.

ﬂ Edit - Contact Search — O

LR ]
HOME ACTIONS ’_— \\
» [ ] \® [ ) ~
s (v i T £ w o ik
New  New Createas C Search Clear how Commission Take Refresh  Find
Buyer Contact Buyer Seller Card Bids Photo
New Pro ~~ﬁ_‘|" Show Photo Page
S N N N N NN S BN BN NN NN BN SN BN NN BN SN BN SN BN SN BN BN SN BN SN BN N B N B
Filters | comments

Contact Type: |Buth v| City: | |I Comm
Post Code: | | Full Address: | |=
Reference: | | E-mail: | | I
Number: | | Phone Mumber: | |I
Name: | | Paddle Number: | |I
S N S SN NN SN NN SN NN NN BN NN BN BN BN BN BN BN BN BN BN BN BN S BN B N S
Auction Logging
Auction Mo, Auction Name Auction Date Log Type WEB
v|| || || v||:| Log to Auction
Bu.. Sel.. No. + Selutation First Mame Surname Address Cit ™
Description Auction Statistics
TREAD Jane Collins 5 Walton Road Col

Buyer

Bookham 77 Unknown Read Gla

NOTE

If a
Ifa
Ifa

|_<_=“_______

contact is registered as a buyer, you will see Yes in the Buyer column.

contact is registered as a vendor, you will see Yes in the Seller column.

contact is registered as a vendor and a buyer, you will see Yes in both columns.
Buyer Seller 1 Mo - alutation First Marme Surname Ac ™
| Description
: 0004328 Sdda
Yes Yes : C0004326 Ms Monika Fakhoury 12
I C0DD4B2S M John Smith E)|
Yes : C0004323 Miss Anna Streeter 1P
Yes Yes : Coon42a2 Miss Pauline Duncan 4
Yes Yes : C0004221 Mr Edward Corn an .
Jonnnanon i Ao Pemaee —a
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Filter functions help you define or limit information to be display in order to work with specific group of
information, as you set a filter by specifying criteria for one or for several fields. The program then

tests all records and only records that match the criteria pass through the filter. If criteria are specified
for several fields at the same time, records must match all criteria to pass through the filter.

You can set and remove filter on any field in a record, and you can do it as often as you like.

Example:

Apply filer on the Uncleared Receipt Lines to show only articles from A063 auction assigned to
category COL.

Uncleared Receipt Lines -

Show results:
» Where

X And

+ Add Filter

Sales Allocation

Category Ne.

v s

v s

A063

|c0|| ~

Manual
Receipt Mo,

4371
4371
437
437
437

Article
Ma.

@ pa

Sub-...
Ma.

== - - -

Short Description

Various military photographs
A box of ephemera photographs

A quantity of late Victorian studi...
Approximately fifty four First Day...

Various reels of film

Vendor Mo.

V00978
V00978
V00978
V00972
V00972

Type to filter (F3)

Sales
Allocation

ADB3
ADE3
ADE3
ADe3
ADE3

Manual Receipt No.

Lot Lockup  Article

2934
301A

2574
1144

Locatio...

Category
No.

coL
coL
CcoL
coL
coL

-

EAY

Sub Catege

The filters are valid until you cancel their selection or set new filter.

As soon as you finish using particular filter for any function, click the Clear Filter to remove the filter.
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HOW TO REMOVE A CONTACT FROM A SEGMENT

To remove a contact from a segment, you need to check which segment a contact is assign to.

1. Navigate to a contact card and select Segments from the Ribbon.

Edit - Contact Card - CO004874 - Abc Solicitors

- HOME  ACTIONS | NAVIGATE = REPORT P
& Create as Buyer [T Comm, Bid - 2| Profiles [EE: Alternative Address ~ ‘.x < ;i"‘lailw'ng Groups 3 m Eﬂ% ] Postponed In
2% Create as Seller [ Company - Picture E‘E'ustomerNendar.v‘Bank Acc, - {3 Interaction L
Rel S ts To-dos Opportuniti Sal
[ Paddles = Person - ) Comments Co:i;ﬁ& sgmen @nlina Map oeos Mppartunibes Q,l,etzs @ Statistics
Contact -~ Jﬁd nformation Tasks Documents History
0004874 - Abc Solicitors
General @ Comments
Mo (CO004577] I[-] County: \ | Co
Mame: |Abc Solicitors “Zl Post Code: ‘ ~ |
Salutation Code Initials Country/Region Code:
First Name Middle Name Surname Mokile Ph N l:l
|Abc H HSolicitors ‘ onfie Thane e
Address: | ‘ E-Mail: paulina.drumew@evo-soft.c...
Blocked: \ ~]
Address 2: | ‘
Permanent Paddle No.: ‘ |
City: | v|

Interactions on Contact
Communication
Segmentation

Foreign Trade

2. The Contact Segment List window opens.

© Auction Statistics
v Buyer

No.:

Spent:

Current Bids:

Highlight a segment line and then select Card from the Ribbon.

m View - Contact Segment List - CO004274 Abc Solicitors

- HOME NAVIGATE
~

~

A
" % \
\ Cerd ]
N U
S@-ﬂ!n_ﬂ
Segment . Description Date
26/10/2016

Contact

CO004874

Contact Mame:
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3. The Segment window opens.

HME Microsoft
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Microsoft Cloud

Find the buyer and to remove it, right click and then select Delete Line.

I Edit - Segment - SEGO10 - Buyers with spend >5000 - O X
- HOME ACTIONS MNAVIGATE (7]
o[ view oF % Add Contacts (Auction) 3‘ P = Goto
/ = . ' ~/ .
] Mew E.E, Print Cover Sheets > A 4 Previous
Edit Log Add R OneMote Notes  Links Refresh  Clear
7< Delete Contacts... [= Print Labels (99mm x 38mm) Filter P Next
Manage Process Show Attached Page
SEGO010 - Buyers with spend >5000
General -~
No.: [sEG010 [..]  pate 26/10/2016 v
Description: |Buyers with spend > 5000 | Mo, of Lines: 25832
Salesperson Code: Mo. of Criteria Actions: 1
Mailing Group: | v|
Lines P
Vendor & Custormer [ Line ~ Functions ~ |j Calculate (] New % Find  Filter . Clear Filter
Contact _  Contact Company Mame Contact Name First Name Middle Name Surname | =
No.
CO004871 Jim Capehorn Jim Capehorn J
C0004874 éAhc Solicitors Abc Solicitors £
C0004877 Aaa Solicitors B Copy Cell Aaa Salicitars I
0004872 Andy Galezka Copy Previous Fe Andy Galazka )
C00M4881  Edward Com o= | Fiterto ThisValue  Alt+F3 Edward Com E
# | Find Ctil+F Y
< >
# | Open
Interaction Ez | CopyRows  Ctrl+ShiftsC v
&y PasteRows  Ctrl+Shift+V
Choose Columns...
.

4. Select Yes to confirm.

i ——

e Do you want to delete the selected line or lines?

Yes Mo

Microsoft Dynamics NAV >




BCN






